
Parish Council

St. Charles Parish
St. Charles Parish Courthouse

15045 Highway 18

P.O. Box 302

Hahnville, LA 70057

985-783-5000

www.stcharlesparish-la.govMeeting Agenda

Council Chairman Terrell D. Wilson

Councilmembers Wendy Benedetto, Paul J. Hogan,

Mary K. Clulee, Dick Gibbs, William Billy Woodruff,

Marilyn B. Bellock, Traci A. Fletcher, Julia Fisher-Perrier

Council Chambers, Courthouse6:00 PMMonday, August 14, 2017

Final

CALL TO ORDER

PRAYER / PLEDGE

Reverend Edward Lauden

St. Mark Catholic Church, Ama

APPROVAL OF MINUTES

Regular Meeting – July 31, 2017

SPECIAL BUSINESS (PROCLAMATIONS, CANVASS RETURNS, ETC.)

1 2017-0251 In Recognition:  Denise Wilson, St. Charles Parish Library

Sponsors: Ms. Bellock

2017-0251 Denise WilsonAttachments:

2 2017-0252 In Recognition:  Maurice A. Loupe, Jr., Planning & Zoning 

Commission

Sponsors: Ms. Clulee

2017-0252 Maurice LoupeAttachments:

REPORTS (FINANCE AND ADMINISTRATIVE ACTIVITIES)

2017-0254 Department of Waterworks

2017-0255 Parish President Remarks/Report

Sponsors: Mr. Cochran
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ORDINANCES / RESOLUTIONS INTRODUCED FOR PUBLICATION / PUBLIC 

HEARING

Monday, August 28, 2017, 6:00 pm, Council Chambers, Courthouse, Hahnville

3 2017-0156 An ordinance to amend Appendix A St. Charles Parish Zoning 

Ordinance of 1981, Section X. Exceptions and modifications., to 

amend E. Outdoor Donation Bins and Collection Receptacles.

Sponsors: Mr. Hogan

2017-0156 Recommendation at a Glance_Outdoor donation bins

2017-0156 Minutes_06.01.17_OutdoorCollectionBins(PZO-2017-03)

2017-0156 LUR_PZO 2017-03_Outdoor Donation Bins

2017-0156 Memo to PZ (546)

17-0156-4-26LEGCOMM

Attachments:

Legislative History 

4/26/17 Legislative Committee Discussed.

Speakers:

   Mr. Michael Albert, Planning & Zoning Director

   Mr. Robert Raymond, Legal Services Director

5/10/17 Council Secretary Correspondence Sent

to the Planning & Zoning Director to initiate the process to have the 

referenced placed on the June 1, 2017 Planning Commission Agenda.

6/1/17 Department of Planning & 

Zoning

Recommended  Approval to the Planning 

Commission

6/1/17 Planning Commission Recommended  Approval to the Parish 

Council

6/5/17 Council Member(s) Introduced

6/5/17 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council

6/19/17 Parish Council Public Hearing Requirements Not Satisfied

6/19/17 Parish Council Tabled.

6/19/17 Parish Council Tabled.

7/10/17 Parish Council Remained Tabled

7/31/17 Parish Council Removed from the Table

7/31/17 Parish Council Motion Failed

7/31/17 Parish Council Postponed Indefinitely (Council Rule 8)

File No. 2017-0156 Postponed Indefinitely per Parish Council Rule 8. #8. 

Ordinances/Resolutions Which Have Been Tabled [Shall only appear on 

two (2) subsequent regular meeting Agendas]
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ORDINANCE SCHEDULED FOR PUBLIC HEARING AND ADOPTION AT THIS 

PUBLIC MEETING (INTRODUCED AT PREVIOUS MEETING)

7 2017-0233 An ordinance adopting, setting forth, levying and imposing taxes on all 

property subject to taxation in the Parish of St. Charles, State of 

Louisiana, as required by Section 23 of Article VII of the Constitution 

of Louisiana and Revised Statute 47.1705(B) for General Parochial 

Purposes; constructing, acquiring, maintaining, operating, extending 

and/or improving levees, facilities and structures associated with outer 

flood protection systems within the Parish;  constructing, maintaining, 

and operating the Parish Road Maintenance program, Parish 

Recreation program, Parish Fire Protection, Mosquito Control 

Program, E-911 Telephone System, Health Unit and Council on Aging 

program; Road Lighting District No. 1; Library Service District No. 1; 

the ARC of St. Charles; paying any costs associated with acquiring, 

constructing, improving, maintaining and operating wastewater 

facilities and systems in the Parish; and for the purpose of paying the 

principal and interest on outstanding General Obligation Sewer Bonds 

for the year 2017.

Sponsors: Mr. Cochran and Department of Finance

2017-0233 revised ADVAL council update

2017-0233   2017 ADVAL council update

Attachments:

Revised Version – Ordinance / Attachments (first two pages) – Page 14

Legislative History 

7/31/17 Parish President Introduced

7/31/17 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council
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ORDINANCES SCHEDULED FOR PUBLIC HEARING

(INTRODUCED AT PREVIOUS MEETING)

18 2015-0394 An ordinance of the Parish of St. Charles, providing that the Code of 

Ordinances, Parish of St. Charles, be amended by revising Appendix 

A, the St. Charles Parish Zoning Ordinance of 1981, Section VI.  

Zoning district criteria and regulations., D., [I]. 1. c. Special Permit 

Uses in the M-1 Zoning District, by adding (10) to allow cemeteries as 

a Special Permit Use and shall require a supporting resolution of the 

Council.

Sponsors: Mr. Hogan

2015-0394 Recommendation at a Glance (2)

2015-0394 08.03.17_Minutes_Cemeteries in M1(w_SPU)

2017-0394 PZO 2015-04_LUR_Cemeteries in M1

2015-0394 Memo to PZ

2015-0394 Memo to Commission

2015-0394 Special Permit - Cemeteries Recommendation at a Glance

2015-0394 Special Permit - Cemeteries Minutes_10.08.15_Cemeteries (Hogan)

2015-0394 Special Permit - Cemeteries PZO 2015-04_LUR_Cemeteries in M1

Attachments:

Legislative History 

8/12/15 Council Secretary Correspondence Sent

to the Planning & Zoning Director to initiate the process to have the 

referenced placed on the September 3, 2015 Planning Commission 

Agenda.

**Please note, on September 2, 2015, Councilman Paul J. Hogan 

contacted Planning & Zoning to have the reverenced Tabled and to 

asked that it be brought to the October 8, 2015 Planning Commission 

Meeting for vote.

10/8/15 Department of Planning & 

Zoning

No Recommendation to the Planning 

Commission

10/8/15 Planning Commission Recommended  Approval to the Parish 

Council

10/19/15 Council Member(s) Introduced

10/19/15 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council

11/2/15 Parish Council Public Hearing Requirements Satisfied

Reported:

   Councilman Hogan Recommended:   Approval

   P & Z  Department Recommended:   No Recommendation

   Planning Commission Recommended:  Approval
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11/2/15 Parish Council Approved

Council Discussion

Planning & Zoning Director Michael Albert spoke on the matter.

Parish President V.J. St. Pierre, Jr., spoke on the matter.

11/2/15 Parish Council Failed

7/12/17 Council Secretary Correspondence Sent

to the Planning & Zoning Director to initiate the process to have the 

referenced placed on the August 3, 2017 Planning Commission Agenda.

7/31/17 Council Member(s) Introduced

7/31/17 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council

8/3/17 Department of Planning & 

Zoning

No Recommendation to the Planning 

Commission

Potential outcomes:

1.  The proposed ordinance change would affect little developable 

acreage.

8/3/17 Planning Commission Recommended  Approval to the Parish 

Council

22 2017-0239 An ordinance approving and authorizing the execution of Change 

Order No. 1 (Final) for the construction of Federal Project No. 

22-00929, Rathborne Park Development, Phase II, to decrease the 

contract amount by $2,078.04 and increase the contract time 40 days. 

Sponsors: Mr. Cochran and Department of Parks and Recreation

2017-0239 C.O. Rathborne Park, Ph. IIAttachments:

Legislative History 

7/31/17 Parish President Introduced

7/31/17 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council

26 2017-0240 An ordinance to approve and authorize the execution of an 

Intergovernmental Agreement with the State of Louisiana Department 

of Transportation and Development for the Federal Off-System Bridge 

Rehabilitation and Replacement Program.

Sponsors: Mr. Cochran and Department of Public Works

2017-0240 AgreementAttachments:

Legislative History 

7/31/17 Parish President Introduced

7/31/17 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council
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35 2017-0244 An ordinance to approve and authorize the execution of a lease with 

the East Side St. Charles Parish Volunteer Fire Department, Inc. for 

the use of property at 14522 River Road in New Sarpy.

Sponsors: Mr. Cochran

2017-0244 Lease and surveyAttachments:

Legislative History 

7/31/17 Parish President Introduced

7/31/17 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council

38 2017-0245 An ordinance to amend the 2017 Consolidated Operating and Capital 

Budget to add revenues totaling $28,126,737 and related expenses to 

Fund’s 123 - Flood Protection Fund for construction, 

architectural/engineering, and other fees totaling $17,607,485 

unexpended in 2016 for levee projects.

Sponsors: Mr. Cochran and Department of Finance

2017-0245 Amendment Ex. A and back-upAttachments:

Legislative History 

7/31/17 Parish President Introduced

7/31/17 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council

44 2017-0246 An ordinance to approve and authorize the execution of a Contract for 

Engineering Services with AIMS Group, Inc. for necessary 

professional engineering services associated with Parish Project No. 

S170701 Hahnville Wastewater Plant UV Upgrades.

Sponsors: Mr. Cochran and Department of Wastewater

2017-0246 Engineering contract for HWTP UV system revisedAttachments:

Legislative History 

7/31/17 Parish President Introduced

7/31/17 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council

66 2017-0247 An ordinance to approve and authorize the execution of a Cooperative 

Endeavor Agreement with the Pontchartrain Levee District (PLD) for the 

LaBranche Salinity Control Structure Project to be funded by the 

Pontchartrain Levee District and St. Charles Parish.

Sponsors: Mr. Cochran and Department of Planning & Zoning

2017-0247 CEA St. Charles Parish PLDAttachments:

Revised Version of Agreement – Page 71

Legislative History 
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7/31/17 Parish President Introduced

7/31/17 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council

75 2017-0248 An ordinance to approve and authorize the execution of an 

Agreement with the State of Louisiana Department of Transportation 

and Development and New Orleans Regional Planning Commission 

for the construction of US 61: RR Overpass-LA 50.

Sponsors: Mr. Cochran and Department of Public Works

2017-0248  H.000320 REQUEST FOR INTRODUCTIONAttachments:

Legislative History 

7/31/17 Parish President Introduced

7/31/17 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council

100 2017-0249 An ordinance to approve and authorize the Lafourche Basin Levee 

District to expropriate the necessary real estate interest to a portion of 

land designated as Parcel 19-7 for the Sunset Drainage District Levee 

in St. Charles Parish, Louisiana, and to authorize the transfer of the 

necessary funding thereof.

Sponsors: Mr. Cochran and Department of Public Works

2017-0249 L1553_WO2206_RSC_ROW_Revised Page 19Attachments:

Legislative History 

7/31/17 Parish President Introduced

7/31/17 Parish Council Publish/Scheduled for Public Hearing to the 

Parish Council
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RESOLUTIONS

102 2017-0250 A resolution providing mandatory supporting authorization for 

approval of a Special Permit Use for an accessory dwelling unit (ADU) 

on land zoned R-1A 578 Pine Street, Norco as requested by John 

Hamilton.

Sponsors: Mr. Cochran and Department of Planning & Zoning

2017-0250 Recommendation at a Glance (2)

2017-0250 08.03.17_Minutes_John C. Hamilton

2017-0250 PZSPU-2017-03_LUR

2017-0250 PZSPU 2017-03_Aerial

2017-0250 PZSPU 2017-03_FLUM

2017-0250 PZSPU 2017-03_Zoning

2017-0250 Entire Rear Yard Pic

2017-0250 2017-0250 Front Yard Pic

2017-0250 PZSPU 2017-03 Site Plan

Attachments:

Legislative History 

6/29/17 Department of Planning & 

Zoning

Received/Assigned PH

8/3/17 Department of Planning & 

Zoning

Recommended  Approval to the Planning 

Commission

8/3/17 Planning Commission Recommended  Approval to the Parish 

Council

APPOINTMENTS

2017-0242 A resolution to appoint a member to the Library Service District Board 

of Control as the District III Representative.

Council Chairman will accept nominations from the District III Councilmember to fill the 

vacancy caused by the resignation of the term of Mr. Steven C. Wilson.  Unexpired 

term to begin immediately and expire August 1, 2019.

Legislative History 

7/21/14 Parish Council Enacted Legislation

Mr. Steven C. Wilson appointed to the Library Service District Board of 

Control on July 21, 2014, per Resolution No. 6091

   Term:  August 1, 2014 - August 1, 2019

7/31/17 Parish Council Vacancy Announced
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117 2017-0253 A resolution to appoint Mr. Johnny Bourgeois to the St. Charles 

Parish Communications District representing the Firemen’s 

Association.

2017-0253 E-911 Board Of Commissioners LetterAttachments:

Council will confirm nomination of Mr. Johnny Bourgeois by the St. Charles Firemen’s 

Association.  Four (4) year term to begin Immediately and expire August 19, 2021.

Legislative History 

8/5/13 Parish Council Enacted Legislation

Mr. Reginald R. Gaubert appointed to the St. Charles Parish 

Communications District on August 5, 2013, per Resolution No. 6008

   Term:  August 19, 2013 - August 19, 2017

7/14/17 Parish Council Correspondence Received

from Dawn G. Landry, Firemen's Association Secretary/Treasurer, 

advising that Mr. Johnny Bourgeois will be representing the Firemen's 

Association for a four year term

119 2017-0256 Accept resignation of Councilwoman Traci A. Fletcher - Council 

Ex-Officio - Board of Directors of the Arc of St. Charles

2017-0256 ARC Resignation MemoAttachments:

Legislative History 

5/16/16 Parish Council Motion

Councilwoman Traci A. Fletcher apppointed to the Board of Directors of 

the Arc of St. Charles on May 16, 2016 by the Council (appointment by 

motion)

   Term:  May 16, 2016 - January 12, 2020 (term is concurrent with the 

Governing Authority)

8/4/17 Council Member(s) Resigned

2017-0257 Council Ex-Officio Appointment to the Board of Directors of the Arc of 

St. Charles.

Unexpired term to begin immediately and expire 1/12/2020 (Term is concurrent with the 

Governing Authority).

MEETINGS, ANNOUNCEMENTS, NOTICES, ETC.

   MEETINGS

ZONING BOARD OF ADJUSTMENT:  Thursday, 8/17/17, 7PM, Council Chambers

PONTCHARTRAIN LEVEE DISTRICT:  Monday, 8/21/17, 6PM, Pontchartrain Levee 

District Office, 2204 Albert Street, Lutcher

ST. CHARLES PARISH COUNCIL:  Monday, 8/28/17, 6PM, Council Chambers
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   ANNOUNCEMENTS

Board of Review:  Parish Council will be sitting as a Board of Review September 8 – 

September 22, 2017

2017 Assessment List

Written or Oral Protests must be received by the Parish Council Office by September 

11, 2017 – 4:00 pm

Accommodations for Disabled

St. Charles Parish will upon request and with three (3) days advanced notice provide 

reasonable accommodation to any disabled individual wishing to attend the meeting. 

Anyone requiring reasonable accommodation is requested to contact the Office of the 

Council Secretary at (985) 783-5000 to discuss the particular accommodations needed.
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St. Charles Parish
Courthouse

15045 Highway 18
P.O. Box 302

Hahnville, LA 70057
985-783-5000

www.stcharlesparish-la.gov

St. Charles Parish

Legislation Details

File #:  Version: 12017-0251 Name: In Recognition:  Denise Wilson, St. Charles Parish
Library

Status:Type: Proclamation Special Business

File created: In control:8/14/2017 Parish Council

On agenda: Final action:8/14/2017

Enactment date: Yes

Title: In Recognition:  Denise Wilson, St. Charles Parish Library

Sponsors: Marilyn B. Bellock

Indexes:

Code sections:

Attachments: 2017-0251 Denise Wilson

Action ByDate Action ResultVer.
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St. Charles Parish

Legislation Details

File #:  Version: 12017-0252 Name: In Recognition:  Maurice A. Loupe, Jr., Planning &
Zoning Commission

Status:Type: Proclamation Special Business

File created: In control:8/14/2017 Parish Council

On agenda: Final action:8/14/2017

Enactment date: Yes

Title: In Recognition:  Maurice A. Loupe, Jr., Planning & Zoning Commission

Sponsors: Mary K. Clulee

Indexes:

Code sections:

Attachments: 2017-0252 Maurice Loupe
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Legislation Details

File #:  Version: 12017-0254 Name: Department of Waterworks

Status:Type: Report In Council - Reports

File created: In control:8/14/2017 Parish Council

On agenda: Final action:8/14/2017

Enactment date: Yes

Title: Department of Waterworks

Sponsors:

Indexes:

Code sections:

Attachments:

Action ByDate Action ResultVer.
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St. Charles Parish

Legislation Details

File #:  Version: 12017-0255 Name: Parish President Remarks/Report

Status:Type: Report In Council - Reports

File created: In control:8/14/2017 Parish Council

On agenda: Final action:8/14/2017

Enactment date: Yes

Title: Parish President Remarks/Report

Sponsors: Lawrence 'Larry' Cochran

Indexes:

Code sections:

Attachments:
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St. Charles Parish
Courthouse

15045 Highway 18
P.O. Box 302

Hahnville, LA 70057
985-783-5000

www.stcharlesparish-la.gov

St. Charles Parish

Legislation Details

File #:  Version: 32017-0156 Name: Amend Appendix A, Section X. Exceptions and
modifications., to amend E. Outdoor Donation Bins
and Collection Receptacles

Status:Type: Ordinance Introduced For Public Hearing

File created: In control:8/14/2017 Parish Council

On agenda: Final action:8/14/2017

Enactment date: Yes

Title: An ordinance to amend Appendix A St. Charles Parish Zoning Ordinance of 1981, Section X.
Exceptions and modifications., to amend E. Outdoor Donation Bins and Collection Receptacles.

Sponsors: Paul J. Hogan

Indexes: P and Z (Dept. of)

Code sections: Appendix A. Section X. - Exceptions and modifications

Attachments: 2017-0156 Recommendation at a Glance_Outdoor donation bins

2017-0156 Minutes_06.01.17_OutdoorCollectionBins(PZO-2017-03)

2017-0156 LUR_PZO 2017-03_Outdoor Donation Bins

2017-0156 Memo to PZ (546)

17-0156-4-26LEGCOMM

Action ByDate Action ResultVer.

IntroducedCouncil Member(s)8/14/2017 3

Parish Council7/31/2017 2

Parish Council7/31/2017 2

Parish Council7/31/2017 2

Remained TabledParish Council7/10/2017 2

Public Hearing Requirements Not
Satisfied

Parish Council6/19/2017 2

Tabled.Parish Council6/19/2017 2 Pass

Tabled.Parish Council6/19/2017 2

Publish/Scheduled for Public HearingParish Council6/5/2017 2

IntroducedCouncil Member(s)6/5/2017 2

Recommended  ApprovalPlanning Commission6/1/2017 2

Recommended  ApprovalDepartment of Planning & Zoning6/1/2017 2

Correspondence SentCouncil Secretary5/10/2017 2

Discussed.Legislative Committee4/26/2017 1
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St. Charles Parish                         Planning Board of Commissioners                          June 1, 2017 

RECOMMENDATIONS AT A GLANCE 
 
PZO-2017-03 requested by Paul J. Hogan, PE, Councilman –At-Large, Div. B for an 
ordinance to amend Appendix A St. Charles Parish Zoning Ordinance of 1981, Section 
X. Exceptions and modifications., to amend E. Outdoor Donation Bins and Collection 
Receptacles. 
 

Planning Department Recommendation: 
 

Approval 
 

Planning Commission Recommendation: 
 
Approval  
 



St. Charles Parish Planning Board of Commissioners June 1, 2017 
 Minutes 

 

Commissioner Booth: Next item on the agenda is PZO-2017-03 requested by Paul J. 
Hogan, PE, Councilman-At-Large, Div. B for an ordinance to amend Appendix A St. 
Charles Parish Zoning Ordinance of 1981, Section X. Exceptions and modifications., to 
amend E. Outdoor Donation Bins and Collection Receptacles. Would you like to speak 
on that Mr. Hogan? 
 
Councilman Hogan: Good evening Commissioners. This is strictly an ordinance to put a 
provision in the Code to allow for profit donation bins to be placed in the parish and to 
prohibit donation bins that are not for profit. Yall may have seen these yellow donation 
bins and some of them are white that appear and the names appear to be as like they 
are to accept donations that are given to charity; they actually collect material that’s 
going to be sold for profit. We’re putting one provision in the Code as I stated to make it 
such that charitable organizations are exempt from, I’ll read it to you “Outdoor donation 
bins and collection receptacles under 36 square feet in size and owned by or operated 
for the benefit of a non-profit corporation are exempt from permit requirements and 
locational restrictions when placed on commercial or industrial zoned properties and 
placed to allow for safe, convenient circulation by pedestrians and vehicles through the 
area and not impeding lines of sight or required parking area.” It’s a simple addition to 
the code. That way the Planning & Zoning Department can address those particular 
items. 

 
Commissioner Booth: This is a public hearing for PZO-2017-03, the ordinance Mr. 
Hogan just described about donation boxes for non-profit. Anyone here to speak for or 
against this issue? Hearing none, the public hearing is closed. Any questions from the 
Commission? We’ll call for the vote. 
 
YEAS:  Gordon, Granier, Richard, Booth, Frangella, Galliano 
NAYS: None 
ABSENT: Petit 
 
Commissioner Booth: That passes unanimously. 

 



 
 

St. Charles Parish 
Department of Planning & Zoning 

Land Use Report 
Case Number: PZO 2017-03 
Introduced by Paul J. Hogan, PE , Councilman-At-Large, Div. B 
 
To exempt outdoor donation bins from building permit requirements if the bin is 36 
square feet or less, located on commercially or industrially zoned property, benefitting  a 
non-profit corporation, safely-sited, and well-maintained. 
 
Background 
Donation bins for clothing and shoes, clearly marked to show that donations will benefit 
a non-profit corporation began appearing in convenient locations in the parking lots of 
businesses some time ago.  The markings on these bins allow people to contact 
someone to verify that the donations are going to a good cause, and to request 
maintenance of the site. 
 

                
12125  Hwy 90, Luling   26 Apple St, Norco          12590 River Rd, Destrehan 
                     
 
Over time, additional bins of lower quality, with unclear messages, that are not marked 
with correct information that allows us to contact the owner or operator, and that do not 
appear to have any benefit other than profit to the owner—began appearing.  
 

                  
13001 Hwy 90, Boutte  17178 Hwy 90, Paradis 10800 River Rd, St. Rose        
 
 
Planning and Zoning context 
Code Enforcement has been not been able identify a person responsible for 
maintenance problems with some donation bins.  These bins should be removed before 
they become a nuisance. 
 
 
Potential outcomes 
The proposed ordinance allows Code Enforcement to determine that any donation bin 
which does not benefit a legitimate non-profit corporation is in violation as an 
unpermitted structure.  Code Enforcement can remove unpermitted structures.   





































St. Charles Parish
Courthouse

15045 Highway 18
P.O. Box 302

Hahnville, LA 70057
985-783-5000

www.stcharlesparish-la.gov

St. Charles Parish

Legislation Details

File #:  Version: 12017-0233 Name: Adopting, setting forth, levying and imposing taxes
on all property subject to taxation in the Parish of St.
Charles for the year 2017

Status:Type: Ordinance Public Hearing

File created: In control:7/31/2017 Parish Council

On agenda: Final action:8/14/2017

Enactment date: Yes

Title: An ordinance adopting, setting forth, levying and imposing taxes on all property subject to taxation in
the Parish of St. Charles, State of Louisiana, as required by Section 23 of Article VII of the
Constitution of Louisiana and Revised Statute 47.1705(B) for General Parochial Purposes;
constructing, acquiring, maintaining, operating, extending and/or improving levees, facilities and
structures associated with outer flood protection systems within the Parish;  constructing, maintaining,
and operating the Parish Road Maintenance program, Parish Recreation program, Parish Fire
Protection, Mosquito Control Program, E-911 Telephone System, Health Unit and Council on Aging
program; Road Lighting District No. 1; Library Service District No. 1; the ARC of St. Charles; paying
any costs associated with acquiring, constructing, improving, maintaining and operating wastewater
facilities and systems in the Parish; and for the purpose of paying the principal and interest on
outstanding General Obligation Sewer Bonds for the year 2017.

Sponsors: Lawrence 'Larry' Cochran, Department of Finance

Indexes:

Code sections:

Attachments: 2017-0233 revised ADVAL council update

2017-0233   2017 ADVAL council update

Action ByDate Action ResultVer.

Parish Council7/31/2017 1

IntroducedParish President7/31/2017 1
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2017 ADVAL council update

ST. CHARLES PARISH

AD VALOREM TAX

MILLAGE RATE COMPARISON SCHEDULE
 

AREA/TAXING DISTRICT/Tax Roll 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017

2016/ 

2017

PARISHWIDE:

General Fund 3.28   3.17    3.21    3.21    3.21    3.17    3.17    3.17    3.17    3.17    3.17    -       

Levees 4.00    4.07    4.07    -       

ARC 0.70    0.70    0.67    (0.03)    

Road Lighting 1.48   1.01    1.45    1.45    1.45    1.43    1.43    1.43    1.03    1.03    1.01    (0.02)    

Library M & O 4.90   4.35    4.79    4.79    4.50    4.45    4.45    4.45    4.45    4.45    4.35    (0.10)    

Road Maintenance 5.96   5.90    5.83    5.96    5.96    5.94    5.94    5.94    5.94    6.04    5.90    (0.14)    

Recreation 2.97   2.96    2.96    2.96    2.96    2.97    2.97    2.97    2.97    3.02    2.96    (0.06)    

Mosquito Control 1.10   1.08    1.08    1.08    1.08    1.10    1.10    1.10    1.10    1.10    1.08    (0.02)    

Council on Aging 0.98   0.96    0.97    0.97    0.97    0.96    0.96    0.96    0.96    0.96    0.96    -       

Fire Protection 1.58   1.45    1.54    1.55    1.55    1.53    1.53    1.53    1.53    1.53    1.45    (0.08)    

E-911 Emergency System 1.00   0.97    0.98    0.98    1.00    0.99    0.99    0.99    0.99    0.99    0.97    (0.02)    

Health Unit 0.65   0.61    0.64    0.65    0.65    0.64    0.64    0.64    0.64    0.64    0.61    (0.03)    

Wastewater Facility 1.09    1.09    -       

Sewer Bonds 3.16   2.98    2.95    2.95    2.95    2.83    2.60    2.20    2.20    1.11    1.11    -       

TOTAL PARISHWIDE 27.18 25.44  26.40  26.55  26.28  26.01  25.78  25.38  29.68  29.90  29.40  (0.50)    

Increase/(Decrease over Prior Year) (0.10) (1.74) 0.96 0.15 (0.27) (0.27) (0.23) (0.63) 4.30 0.22 (0.50)



ST. CHARLES PARISH

Advalorem Millage Rates Gross Revenue Comparison

2017 Assessment

 

AREA/TAXING DISTRICT

2017 

Adjusted

Estimated 2018 Gross 

Revenue 2016 Actual

2017 Actual 

Gross Revenue

Estimated 

Change in 

Revenue

PARISHWIDE:

General Fund 3.17              4,025,813.02                3.17                        3,909,223.00    116,590.02       

Levees 4.07              5,168,788.32                4.07                        5,017,988.00    150,800.32       

Road Lighting 1.01              1,282,672.29                1.03                        1,267,011.00    15,661.29         

Library M & O 4.35              5,524,380.64                4.45                        5,487,717.00    36,663.64         

Road Maintenance 5.90              7,492,838.11                6.04                        7,448,404.00    44,434.11         

Recreation 2.96              3,759,118.78                3.02                        3,724,199.00    34,919.78         

Mosquito Control 1.08              1,371,570.37                1.10                        1,356,516.00    15,054.37         

Council on Aging 0.96              1,219,173.66                0.96                        1,149,000.00    70,173.66         

Fire Protection 1.45              1,841,460.21                1.53                        1,824,452.00    17,008.21         

E-911 Emergency System 0.97              1,231,873.38                0.99                        1,220,858.00    11,015.38         

Health Unit 0.61              774,683.26                   0.64                        763,167.00       11,516.26         

ARC 0.67              850,881.62                   0.70                        834,528.00       16,353.62         

WASTEWATER FACILITY 1.09              1,384,270.09                1.09                        1,343,258.00    41,012.09         

Sewer Bonds 1.11              1,409,669.54                1.11                        1,419,744.00    (10,074.46)        

TOTAL PARISHWIDE 29.40            37,337,193.29             29.90                      36,766,065.00  571,128.29       



Parish Wide

2017 Tax Roll 1,269,972,561         

Estimated 2015 Tax Roll (Gross) 1,269,972,561         

Gross per Mill $1,269,973

2017 Ad Valorem Net of Retirement (3.5%) -$44,449

  and Uncollectible (4%) - Rounded -$50,799

Net per Mill $1,174,725

2018 Revenue Estimate = Estimated 2017 Tax Roll (Gross)  X  Millage Rate  X  .96

2018 Retirement Estimate = Estimated 2017 Tax Roll (Gross)  X  Millage Rate  X  .035

2017 TAX ROLL - ESTIMATE

Prepared by:  Finance Dept.

8/8/2017

Y:\Millages 2017\2017 ADVAL council update2017 Est Roll



2017 ADVAL council update

AD VALOREM TAX MILLAGE ADJUSTMENT FORM

FUND:  207  SEWER GENERAL OBLIGATION

2012

Refunding D E Q T O T A L

2018 Debt Service - Interest 33,626 0 33,626

2018 Debt Service - Principal 1,325,000 0 1,325,000

PLUS:  *Misc. Paying Agent & Administrative Fees 600 0 600

Sub-Total 1,359,226 0 1,359,226

LESS:  2017 Interest Earnings  ( 0.15%  X  FB   ) 715 0 715

LESS:  2017 Interest Earnings  ( 0.15%  X  FB   ) 0 0 0

Sub-Total 1,359,941 0 1,359,941

Plus:  Increase to Fund Balance 0

Less:  Fund Balance Draw Down (60,000) 0 (60,000)

Net Ad Valorem Taxes Needed 1,299,941 0 1,299,941

Net Taxes Needed 1,299,941 0 1,299,941

Net Collected Per Mill 1,174,725 1,174,725 1,174,725

= Mills 1.11 0.00 1.11

Mills to Levy for the 2017 Tax Roll for 2018 Budget 1.11

FISCAL YEAR 2018 PROJECTION - FUND 207
ASSUMING 2017 TAX ROLL LEVY OF 1.11 MILLS

2012

Refunding D E Q T O T A L

Fund Balance Estimate @ 1/1/17 476,828 0 476,828

   Net Ad Valorem Tax 2017 1,409,670 1,409,670

   Interest on Investments 715 715

   Bond Maturity Payments (1,295,000) (1,295,000)

   *Misc. Paying Agent & Admin. Fees (600) (600)

Fund Balance Estimate @ 12/31/16 591,613 0 591,613

* Note:  Retirement System Deduction not included because Ad Valorem is net of Deduction.

David Wolfe's Rule of Thumb - Surplus after 9/1 payment should be 1/2 of next years March &

September payments combined in case of industry taxes being paid under protest & not 

available for Debt Service.

2017 ADVAL council update



SEWER GENERAL OBLIGATION BOND SINKING

FUND NUMBER:  207

2017 Budget

2012 Refunding

Description Refunding Issue

FUND BALANCE 431,498          

(obtained from '16 fund analysis)

REVENUES:

Ad Valorem Taxes (to date 5/24/17 1,419,060       

Interest Earnings 2017 actual 2,016              

TOTAL REVENUES 1,421,076       

TOTAL MEANS OF FINANCING 1,852,574       

EXPENDITURES:

OPERATING SERVICES:

Debt Service - Professional Services (2017 Budget) 100                 

TOTAL OPERATING SERVICES 100                 

DEBT SERVICE:

Debt Service - Bond Principal (Budget) 1,295,000       

Debt Service - Defeasance Payment -                  

Debt Service - Bond Interest (2017 Actual) 34,822            

Debt Service - Fiscal Paying Agent (Budget) 600                 

TOTAL DEBT SERVICE 1,330,422       

INTERGOVERNMENTAL:

Debt Service - Ad Val Tax Ded - Sheriff (Actual) 2017 45,224            

Debt Service - Cost of Ad Valorem Tax Coll. (Budget) -                  

TOTAL INTERGOVERNMENTAL 45,224            

TRANSFERS:

Transfer to General Fund - Indirect Cost -                  

TOTAL TRANSFERS -                  

TOTAL EXPENDITURES 1,375,746       

ENDING FUND BALANCE 476,828          

8/8/2017



2017 ADVAL council update

ST. CHARLES PARISH

AD VALOREM TAX

MILLAGE RATE COMPARISON SCHEDULE
 

AREA/TAXING DISTRICT/Tax Roll 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017

2016/ 

2017

PARISHWIDE:

General Fund 3.28   3.17    3.21    3.21    3.21    3.17    3.17    3.17    3.17    3.17    3.17    -       

Levees 4.00    4.07    4.07    -       

ARC 0.70    0.70    0.67    (0.03)    

Road Lighting 1.48   1.01    1.45    1.45    1.45    1.43    1.43    1.43    1.03    1.03    1.01    (0.02)    

Library M & O 4.90   4.35    4.79    4.79    4.50    4.45    4.45    4.45    4.45    4.45    4.35    (0.10)    

Road Maintenance 5.96   5.90    5.83    5.96    5.96    5.94    5.94    5.94    5.94    6.04    5.90    (0.14)    

Recreation 2.97   2.96    2.96    2.96    2.96    2.97    2.97    2.97    2.97    3.02    2.96    (0.06)    

Mosquito Control 1.10   1.08    1.08    1.08    1.08    1.10    1.10    1.10    1.10    1.10    1.08    (0.02)    

Council on Aging 0.98   0.92    0.97    0.97    0.97    0.96    0.96    0.96    0.96    0.96    0.92    (0.04)    

Fire Protection 1.58   1.45    1.54    1.55    1.55    1.53    1.53    1.53    1.53    1.53    1.45    (0.08)    

E-911 Emergency System 1.00   0.97    0.98    0.98    1.00    0.99    0.99    0.99    0.99    0.99    0.97    (0.02)    

Health Unit 0.65   0.61    0.64    0.65    0.65    0.64    0.64    0.64    0.64    0.64    0.61    (0.03)    

Wastewater Facility 1.09    1.09    -       

Sewer Bonds 3.16   2.98    2.95    2.95    2.95    2.83    2.60    2.20    2.20    1.11    1.11    -       

TOTAL PARISHWIDE 27.18 25.40  26.40  26.55  26.28  26.01  25.78  25.38  29.68  29.90  29.36  (0.54)    

Increase/(Decrease over Prior Year) (0.10) (1.78) 1.00 0.15 (0.27) (0.27) (0.23) (0.63) 4.30 0.22 (0.54)



ST. CHARLES PARISH

Advalorem Millage Rates Gross Revenue Comparison

2017 Assessment

 

AREA/TAXING DISTRICT

2017 

Adjusted

Estimated 2018 Gross 

Revenue 2016 Actual

2016 Actual 

Gross Revenue

Estimated 

Change in 

Revenue

PARISHWIDE:

General Fund 3.17              4,025,813.02                3.17                        3,909,223.00    116,590.02       

Levees 4.07              5,168,788.32                4.07                        5,017,988.00    150,800.32       

Road Lighting 1.01              1,282,672.29                1.03 1,267,011.00    15,661.29         

Library M & O 4.35              5,524,380.64                4.45 5,487,717.00    36,663.64         

Road Maintenance 5.90              7,492,838.11                6.04 7,448,404.00    44,434.11         

Recreation 2.96              3,759,118.78                3.02 3,724,199.00    34,919.78         

Mosquito Control 1.08              1,371,570.37                1.1 1,356,516.00    15,054.37         

Council on Aging 0.92              1,168,374.76                0.96 1,149,000.00    19,374.76         

Fire Protection 1.45              1,841,460.21                1.53 1,824,452.00    17,008.21         

E-911 Emergency System 0.97              1,231,873.38                0.99 1,220,858.00    11,015.38         

Health Unit 0.61              774,683.26                   0.64 763,167.00       11,516.26         

ARC 0.67              850,881.62                   0.70 834,528.00       16,353.62         

WASTEWATER FACILITY 1.09              1,384,270.09                1.09 1,343,258.00    41,012.09         

Sewer Bonds 1.11              1,409,669.54                1.11                        1,419,744.00    (10,074.46)        

TOTAL PARISHWIDE 29.36            37,286,394.39             29.90                      36,766,065.00  520,329.39       



Parish Wide

2017 Tax Roll 1,269,972,561         

Estimated 2015 Tax Roll (Gross) 1,269,972,561         

Gross per Mill $1,269,973

2017 Ad Valorem Net of Retirement (3.5%) -$44,449

  and Uncollectible (4%) - Rounded -$50,799

Net per Mill $1,174,725

2018 Revenue Estimate = Estimated 2017 Tax Roll (Gross)  X  Millage Rate  X  .96

2018 Retirement Estimate = Estimated 2017 Tax Roll (Gross)  X  Millage Rate  X  .035

2017 TAX ROLL - ESTIMATE

Prepared by:  Finance Dept.

7/12/2017

Y:\Millages 2017\2017 ADVAL council update2017 Est Roll



2017 ADVAL council update

AD VALOREM TAX MILLAGE ADJUSTMENT FORM

FUND:  207  SEWER GENERAL OBLIGATION

2012

Refunding D E Q T O T A L

2018 Debt Service - Interest 33,626 0 33,626

2018 Debt Service - Principal 1,325,000 0 1,325,000

PLUS:  *Misc. Paying Agent & Administrative Fees 600 0 600

Sub-Total 1,359,226 0 1,359,226

LESS:  2017 Interest Earnings  ( 0.15%  X  FB   ) 715 0 715

LESS:  2017 Interest Earnings  ( 0.15%  X  FB   ) 0 0 0

Sub-Total 1,359,941 0 1,359,941

Plus:  Increase to Fund Balance 0

Less:  Fund Balance Draw Down (60,000) 0 (60,000)

Net Ad Valorem Taxes Needed 1,299,941 0 1,299,941

Net Taxes Needed 1,299,941 0 1,299,941

Net Collected Per Mill 1,174,725 1,174,725 1,174,725

= Mills 1.11 0.00 1.11

Mills to Levy for the 2017 Tax Roll for 2018 Budget 1.11

FISCAL YEAR 2018 PROJECTION - FUND 207
ASSUMING 2017 TAX ROLL LEVY OF 1.11 MILLS

2012

Refunding D E Q T O T A L

Fund Balance Estimate @ 1/1/17 476,828 0 476,828

   Net Ad Valorem Tax 2017 1,409,670 1,409,670

   Interest on Investments 715 715

   Bond Maturity Payments (1,295,000) (1,295,000)

   *Misc. Paying Agent & Admin. Fees (600) (600)

Fund Balance Estimate @ 12/31/16 591,613 0 591,613

* Note:  Retirement System Deduction not included because Ad Valorem is net of Deduction.

David Wolfe's Rule of Thumb - Surplus after 9/1 payment should be 1/2 of next years March &

September payments combined in case of industry taxes being paid under protest & not 

available for Debt Service.

2017 ADVAL council update



SEWER GENERAL OBLIGATION BOND SINKING

FUND NUMBER:  207

2017 Budget

2012 Refunding

Description Refunding Issue

FUND BALANCE 431,498          

(obtained from '16 fund analysis)

REVENUES:

Ad Valorem Taxes (to date 5/24/17 1,419,060       

Interest Earnings 2017 actual 2,016              

TOTAL REVENUES 1,421,076       

TOTAL MEANS OF FINANCING 1,852,574       

EXPENDITURES:

OPERATING SERVICES:

Debt Service - Professional Services (2017 Budget) 100                 

TOTAL OPERATING SERVICES 100                 

DEBT SERVICE:

Debt Service - Bond Principal (Budget) 1,295,000       

Debt Service - Defeasance Payment -                  

Debt Service - Bond Interest (2017 Actual) 34,822            

Debt Service - Fiscal Paying Agent (Budget) 600                 

TOTAL DEBT SERVICE 1,330,422       

INTERGOVERNMENTAL:

Debt Service - Ad Val Tax Ded - Sheriff (Actual) 2017 45,224            

Debt Service - Cost of Ad Valorem Tax Coll. (Budget) -                  

TOTAL INTERGOVERNMENTAL 45,224            

TRANSFERS:

Transfer to General Fund - Indirect Cost -                  

TOTAL TRANSFERS -                  

TOTAL EXPENDITURES 1,375,746       

ENDING FUND BALANCE 476,828          

7/12/2017
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St. Charles Parish

Legislation Details

File #:  Version: 22015-0394 Name: Amend Appendix A - D., [I]. 1. c. Special Permit
Uses in the M-1 Zoning District, by adding (10) to
allow cemeteries as a Special Permit Use and shall
require a supporting resolution of the Council

Status:Type: Ordinance Public Hearing

File created: In control:7/31/2017 Parish Council

On agenda: Final action:8/14/2017

Enactment date: Yes

Title: An ordinance of the Parish of St. Charles, providing that the Code of Ordinances, Parish of St.
Charles, be amended by revising Appendix A, the St. Charles Parish Zoning Ordinance of 1981,
Section VI.  Zoning district criteria and regulations., D., [I]. 1. c. Special Permit Uses in the M-1 Zoning
District, by adding (10) to allow cemeteries as a Special Permit Use and shall require a supporting
resolution of the Council.

Sponsors: Paul J. Hogan

Indexes: P and Z (Dept. of)

Code sections: Appendix A. Section VI. - Zoning district criteria and regulations

Attachments: 2015-0394 Recommendation at a Glance (2)

2015-0394 08.03.17_Minutes_Cemeteries in M1(w_SPU)

2017-0394 PZO 2015-04_LUR_Cemeteries in M1

2015-0394 Memo to PZ

2015-0394 Memo to Commission

2015-0394 Special Permit - Cemeteries Recommendation at a Glance

2015-0394 Special Permit - Cemeteries Minutes_10.08.15_Cemeteries (Hogan)

2015-0394 Special Permit - Cemeteries PZO 2015-04_LUR_Cemeteries in M1

Action ByDate Action ResultVer.

Recommended  ApprovalPlanning Commission8/3/2017 2

No RecommendationDepartment of Planning & Zoning8/3/2017 2

Parish Council7/31/2017 2

IntroducedCouncil Member(s)7/31/2017 2

Correspondence SentCouncil Secretary7/12/2017 2

Public Hearing Requirements SatisfiedParish Council11/2/2015 1

ApprovedParish Council11/2/2015 1 Fail

FailedParish Council11/2/2015 1

Publish/Scheduled for Public HearingParish Council10/19/2015 1

IntroducedCouncil Member(s)10/19/2015 1

Recommended  ApprovalPlanning Commission10/8/2015 1

No RecommendationDepartment of Planning & Zoning10/8/2015 1

Correspondence SentCouncil Secretary8/12/2015 1

St. Charles Parish Printed on 8/9/2017Page 1 of 1

powered by Legistar™

http://stcharles.legistar.com:443/View.ashx?M=F&ID=5353361&GUID=0240DEC5-20F2-405A-BA36-3680B9D83183
http://stcharles.legistar.com:443/View.ashx?M=F&ID=5352477&GUID=889A3B06-4C9B-4FF6-990C-818F44AC7CBF
http://stcharles.legistar.com:443/View.ashx?M=F&ID=5352549&GUID=CE25BC08-4690-4F96-A996-43D65B0CA9FD
http://stcharles.legistar.com:443/View.ashx?M=F&ID=5318911&GUID=29FDF40D-AB58-447A-A2D0-96DBE0160630
http://stcharles.legistar.com:443/View.ashx?M=F&ID=4094404&GUID=7C18C791-51CB-4AE2-B4C2-0CC8996943E1
http://stcharles.legistar.com:443/View.ashx?M=F&ID=4094403&GUID=E2A8CBA8-81AB-4E93-BE27-2D869BC4AC36
http://stcharles.legistar.com:443/View.ashx?M=F&ID=4094401&GUID=A9855465-7F85-412C-95B5-B1A32E84C769
http://stcharles.legistar.com:443/View.ashx?M=F&ID=4094402&GUID=CC151D08-D99B-47FE-9564-D7185E85CF11


St. Charles Parish                         Planning Board of Commissioners                          August 3, 2017 

RECOMMENDATIONS AT A GLANCE 
 
PZO-2017-07 requested by Paul J. Hogan, PE, Councilman At Large, Div. B for An 
ordinance of the Parish of St. Charles, providing that the Code of Ordinances, Parish of 
St. Charles, be amended by revising Appendix A, the St. Charles Parish Zoning 
Ordinance of 1981, Section VI.  Zoning district criteria and regulations., D., [I]. 1. c. 
Special Permit Uses in the M-1 Zoning District, by adding (10) to allow cemeteries as a 
Special Permit Use and shall require a supporting resolution of the Council. 
 
 

Planning Department Recommendation: 
 

Potential outcomes: 
1. The proposed ordinance change would affect little developable acreage. 

 
 
 

Planning Commission Recommendation: 
 
Approval  
 



St. Charles Parish Planning Board of Commissioners  August 3, 2017 
 Minutes 

 

Commissioner Booth: Next item on our agenda is PZO-2017-07 requested by Paul J. 
Hogan, PE, Councilman At Large, Div. B for An ordinance of the Parish of St. Charles, 
providing that the Code of Ordinances, Parish of St. Charles, be amended by revising 
Appendix A, the St. Charles Parish Zoning Ordinance of 1981, Section VI.  Zoning 
district criteria and regulations., D., [I]. 1. c. Special Permit Uses in the M-1 Zoning 
District, by adding (10) to allow cemeteries as a Special Permit Use and shall require a 
supporting resolution of the Council. Mr. Hogan you care to speak on that? 
 
Mr. Hogan: Yes sir. How yall doing Commissioners? Short meeting tonight huh?  
 
Commissioner Booth: This is a public hearing for this particular item. 
 
Mr. Hogan: This is the same ordinance that came before yall in 2015 which yall passed 
and it went to the Council and the Council did not pass it. I’m bringing it up we have 
some new Councilmembers on board this time. All it does is provides to allow 
cemeteries in the M-1 zoning district, one acre in size upon receiving approval from the 
Commission and a supporting resolution from the Council. I ask for your support. 
 
Commissioner Booth: For this particular thing right now the Council isn’t involved in that 
decision the way the ordinance reads now? 
 
Mr. Albert: Currently there’s no provision for this land use in the M-1 zoning district. 
 
Commissioner Booth: Ok. So Mr. Hogan it’s the same thing you had last year? No 
difference in wording? 
 
Mr. Hogan: Same exact thing, this allows if somebody has M-1 property rather than 
trying to down zone it to C-3 which you have to do to get 20 acres in a C-3 or put it in 
Open Land district, this allows it to go into M-1. You know you don’t want it in residential 
areas and you don’t want it in a C-2 area but we’ll take it in C-3 with 20 acres, well it just 
makes sense that it would be allowed in M-1, you have no people around. Anyway I ask 
yall support. 
 
Commissioner Booth: I agreed with the Council a year ago and I voted against it last 
year and I’m voting against it this year. If there are no other comments or questions we’ll 
ask for the vote if we can get our computer to work. 
 
YEAS: Granier 
NAYS: Gordon, Petit, Booth, Frangella, Galliano 
ABSENT: Richard 
 
Commissioner Booth: And that does not pass. 
 
Mr. Hogan: Thank you. 
 
Commissioner Booth: Alright sir. 



St. Charles Parish 
Department of Planning & Zoning 

SUBDIVISION ORDINANCE AMENDMENT REPORT 

CASE NUMBER: PZO 2017-07 

Introduced by Paul Hogan, PE, Councilman, District IV 
To amend the Zoning Ordinance to allow cemeteries of one (1) acre or greater as a special permit use in 
the M-1 land use zoning district with a supporting resolution of the Parish Council 
   
This request is identical to PZO 2015-04.  The Planning Commission voted 4-2 to approve that ordinance 
(minutes from that meeting are in the agenda).  The Council did not adopt the ordinance in 2015. 
 
Planning and Zoning context:   
The zoning district:  

 The zoning map shows 61 M1 zoning districts of various sizes totaling approximately 5,698 acres 
(this reflects three rezones to M-1 since PZO 2015-04 PZR 2017-03 and 2015-08 rezoned approx. 
2.2 acres on Almedia Road and PZR 2015-08 rezoned the Hoover Tree Services site, 
approximately 18 acres).  

 Approximately 950 acres of land was zoned M-1 at the request of individual property owners.  
The majority  of this acreage is developed with light industrial land uses. 

 Approximately 4,748 acres was zoned M-1 with the comprehensive zoning of 1981.  Only half of 
this M-1 acreage remains vacant—most likely because it is wetland.   

 The amendment does not affect much land that currently is zoned M1. 
The specific use:   

 Generally, land used for a cemetery is unlikely to accommodate another use, because state law 
requires dedication of land used for a cemetery and revoking the dedication or removing human 
remains requires state approvals. 

 One cemetery currently is zoned M1—shown below.  This cemetery is a legally non-conforming 
use.   Expansion of non-conforming uses is not permitted.  If the code amendment is adopted, 
the owners of this cemetery could request a Special Permit to expand or improve the cemetery.  
 

 
 
Potential outcomes: 

1. The proposed ordinance change would affect little developable acreage. 
 









St. Charles Parish                         Planning and Zoning Commission                                October 8, 2015 

RECOMMENDATIONS AT A GLANCE 
 
PZO-2015-04 requested by Paul J. Hogan, PE, Councilman District IV for an ordinance 
to amend The St. Charles Parish Zoning Ordinance of 1981, Section VI.,  Zoning district 
criteria and regulations., D., [I]. 1. c. Special Permit Uses in the M-1 Zoning District, by 
adding “(10) cemeteries upon approval of the Planning Commission and a supporting 
resolution of the Council.” 
 
Planning Department Recommendation: 
 

No Recommendation 
 
 
Planning Commission Recommendation: 
 
Approval 



St. Charles Parish Planning Board of Commissioners October 8, 2015 

 Minutes 

 

Motion to remove from the table by Mr. Booth, second by Mr. Galliano. 

 

YEAS:  Pierre, Loupe, Gibbs, Richard, Booth, Galliano 

NAYS: None 

ABSENT: Frangella 

 

PZO-2015-04 requested by Paul J. Hogan, PE, Councilman District IV for an ordinance to 

amend The St. Charles Parish Zoning Ordinance of 1981, Section VI.,  Zoning district criteria 

and regulations., D., [I]. 1. c. Special Permit Uses in the M-1 Zoning District, by adding 

“(10) cemeteries upon approval of the Planning Commission and a supporting resolution of the 

Council.” 

 

Paul Hogan, 222 Down the Bayou Road, Des Allemands spoke for the request.  

 

The public hearing was opened.  

 

No Commission discussion. 

 

The foregoing having been submitted to a vote, the vote thereon was as follows –  

 

YEAS:  Pierre, Loupe, Richard, Galliano 

NAYS: Gibbs, Booth 

ABSENT: Frangella 

 

The Planning Commission recommended approval of the ordinance.  

 



St. Charles Parish 
Department of Planning & Zoning 

SUBDIVISION ORDINANCE AMENDMENT REPORT 

CASE NUMBER: PZO 2015-04 

Introduced by Paul Hogan, PE, Councilman, District IV 
To amend the Zoning Ordinance to allow cemeteries of one (1) acre or greater as a special permit use in 
the M-1 land use zoning district with a supporting resolution of the Parish Council 
   
Planning and Zoning context:   
The zoning district:  

 The zoning map shows 58 M1 zoning districts of various sizes totaling approximately 5,678 
acres.   

 Sixteen of the districts, approximately 4,747 acres, were created with the comprehensive zoning 
of 1981.  Approximately half of this acreage appears to have no land use.  The largest of these 
16 original M1 zoning districts surrounds the I-310 corridor, but is comprised of wetlands.  
Another large original M1 zoning district with sparse development exists in Des Allemands 
between Hwy 635 and J. B. Green Road; a third is near the Ama Airport.  These are the lands 
likely to be affected by the ordinance change. 

 The other 42 M1 zoning districts were created by the Parish Council at the request of individual 
property owners or developers.  The majority of the acreage that was rezoned to M-1 is 
developed with light industrial uses. 

 The amendment does not affect much land that currently is zoned M1. 
The specific use:  Generally, once land is dedicated for cemetery use, it is unlikely to accommodate 
another use. 

 Louisiana Law requires dedication of land for a cemetery.  If a local ordinance requires one acre 
minimum for a cemetery, in order to comply with both local and state law, a cemetery in M1 will 
have to dedicate the entire acre.  The process for revoking a dedication of any portion of the 
original dedication is long (Louisiana Revised Statures, Title 8, Chapter 5 section 306). 

 Louisiana Law requires survivors consent to move remains; if survivors cannot be found, a 
judgment must be rendered to allow the removal and relocation of remains (LRS Title 8 Chapter 
10a section 659). 

 One cemetery currently is zoned M1—shown below.  Currently, this cemetery is legally non-
conforming as to zoning.  If the change is adopted, the owners could request a Special Permit 
use in order to expand or improve the site, to add a parking lot or mausoleum, for example.  
 

 
 
Potential outcomes: 

1. The proposed ordinance change would not affect much developable acreage. 
2. The one acre minimum appears arbitrary.  It should be removed. 
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SINGLE PROJECT 
CONTRACT FOR ENGINEERING SERVICES 

 
 THIS AGREEMENT made and effective as of the _____ day of 
______________, 2017, by and between ST. CHARLES PARISH acting herein by 
and through its President, who is duly authorized to act on behalf of said Parish, 
hereinafter called the Owner, and AIMS Group, Inc., a corporation acting herein 
by and through its Contracting Officer, hereinafter called Engineer.  Whereas the 
Owner desires to employ a professional consulting engineering firm to perform 
engineering services for the S170701 Hahnville Wastewater Plant UV Upgrade 
project as described in Ordinance No. ______________which is attached hereto 
and made a part hereof. 
 
1.0 GENERAL 

The Owner agrees to employ the Engineer, and the Engineer agrees to 
perform professional services required for the project described above.  
Engineering will conform to the requirements of the Owner and to the 
standards of the agencies participating with the Owner in the Project.  The 
Engineer will coordinate all work between the Owner and all participating 
agencies and regulating agencies, if needed. Written authorization to begin 
Conceptual, Preliminary, and Design phases of the project will be given to 
the Engineer by the owner. The Owner may terminate the Contract by 
written notification and without cause per Section 7.0 during any phase of 
the project. 

 
2.0 CHARACTER AND EXTENT OF BASIC SERVICES OF THE ENGINEER 

2.1 General 
2.1.1 Engineer shall provide for Owner professional engineering 

services in all phases of the Project to which this Agreement 
applies and as hereinafter provided to properly plan and 
execute the work on the project(s) assigned to the Engineer.  
These services will include but will not be limited to serving as 
Owner’s professional engineering representative for the 
Project, providing professional engineering consultation and 
advice, and furnishing customary civil, surveying, 
geotechnical, structural, mechanical, electrical, 
instrumentation and control engineering services and 
construction engineering and inspection. 

2.1.2 In general, the Project consists of the Design and Construction 
Management of the following major elements: 

 
Project is to replace the current ultraviolet (UV) disinfection system, 
at the Hahnville Wastewater Plant, with an updated and more 
efficient UV system with the goal of reducing the number of 
bypasses due to inclement weather. Additionally the project 
includes the removal of a twelve inch section of discharge piping 
and twelve inch flow meter; and replacing with a twenty inch pipe 
and Parish owned twenty inch flow meter to eliminate head losses 
in the discharge system from the Hahnville Wastewater Plant to the 
Mississippi River. 

 
2.1.3 Services provided by the Engineer shall be performed in 

accordance with generally accepted professional engineering 
practice at the time and the place where the services are 
rendered. 

2.1.4 Engineer shall obtain from Owner authorization to proceed in 
writing for each phase of the Project. 

2.1.5 Engineer shall provide minutes of all meetings with St. Charles 
Parish to include but not limited to meetings regarding any 
phase of the Project, Pre-Bid Conferences, Progress Meetings, 
Technical review Committee Meetings, etc. 
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2.2 Conceptual Design Report Phase 
2.2.1 Reviewing available data and consulting with the Owner to 

clarify and define the Owner’s requirements for the Project. 
2.2.2 Conducting a Pre-Design Meeting Workshop with the Owner. 
2.2.3 Advising the Owner as to the necessity of providing or 

obtaining from others additional data or services.  These 
additional services may include photogrammetry, 
reconnaissance surveys, property surveys, topographical 
surveys, geotechnical investigations and consultations, 
compilation of hydrological data, materials engineering, and 
environmental assessments and impact statements. 

2.2.4 Identifying and analyzing requirements of governmental 
authorities having jurisdiction to approve the design of the 
Project, and participating in consultations with such 
authorities. 

2.2.5 Providing analyses of the Owner’s needs, planning surveys 
and comparative evaluations of prospective site plans and 
solutions. 

2.2.6 Preparing a comprehensive Conceptual Design Report 
presenting selected solutions to the Owner with the Engineer’s 
findings and recommendations. The Report will contain as a 
minimum: 
 Discussion of project background and need. 
 Schematic layouts, sketches, or photographs. 
 Conceptual design criteria with appropriate exhibits to 

indicate clearly the considerations involved. 
 Any special material specifications including major 

equipment specifications. 
 A preliminary cost estimate for each alternative. 
 Engineer’s conceptual opinion of probable costs for the 

selected alternative. 
 Project Master Schedule. 
 Discussion as to what permits are needed, time to acquire 

approvals, and potential adjacent land owner 
authorizations/servitudes that need addressing. 

 Discussion of the type of additional services, mentioned in 
2.2.3, that will be needed. 

2.2.7 Meeting with the Owner and presenting findings of the 
Conceptual Design Report. 

2.2.8 The Conceptual Design Report and Engineer’s documentation 
and opinion of costs, along with the following documents and 
files, shall be delivered to Owner within 30 calendar days, or 
as otherwise stated in the written authorization from Owner to 
Engineer to proceed with Conceptual Design. 

 Five(5) copies of the report for review. 
 Once the report has been finalized, submit two(2) 

copies of the revised report plus one(1) electronic file 
copy in PDF format, and one(1) electronic file copy of 
the Master project schedule in Microsoft Project 
format. 

 All files will be titled so as to distinguish between 
conceptual, preliminary, and final design stages. 

 
2.3 Design Memorandum Phase 

2.3.1 The Design Memorandum or Preliminary Engineering Design 
Report will summarize the process and design criteria 
established in Conceptual Design and initiate acquiring 
necessary permits and servitudes.  The document will be used 
in the development of final design plans and specifications 
and will serve as a guide by designers and other interested 
parties. 
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2.3.2 The Design Memorandum will consist minimally of the 
following sections: 
 Site Development – project site plan that includes 

anticipated construction area required and any known 
servitudes or property owners.  

 Hydraulics - if necessary 
 Treatment Processes - if necessary 
 Design Criteria including a listing of all standard 

specifications to be used by type(concrete, piling, steel 
electrical, roads/foundations, etc) 

 Preliminary Drawings –11X17 minimum size 
 The following indexes: Drawings, Division 00 St Charles 

Parish Bidding/Contract Documents showing revision 
number, Division 01 St Charles Parish General 
Specifications showing revision number, and Division 02-
16 material and equipment specifications, to be used in 
final design.  

 Engineer’s preliminary opinion of probable costs. 
 Updated Project Master Schedule. 
 Summary of estimated quantities – initial bid schedule 
 Instrumentation & Control Philosophy 
 Power Requirements 
 Additional data that will be needed, such as topographical, 

geotechnical, and project surveying. 
2.3.3 The engineer will deliver to owner within 15 days following 

Design Memorandum authorization, a detailed 
description(including specifications) and estimated cost of 
required additional services such as site survey, topographical 
survey, or geotechnical investigation. In addition, the engineer 
will also deliver estimated time and cost to apply for regulatory 
permits from local, state or federal authorities. The owner will 
have the option to utilize their own surveyor, land/servitude 
acquisition consultant, permit consultant, or geotech firm. 

2.3.4 Meeting with the Owner and presenting findings of the 
Preliminary Design Report.   

2.3.5 The Preliminary Engineering Design Report and Engineer’s 
documentation and opinion of costs, along with the following 
documents and files, shall be delivered to the Owner within 30 
days or as otherwise stated in the written authorization from 
Owner to Engineer to proceed with Preliminary Engineering. 

 Five(5) copies of the report for review. 
 Once the report has been finalized, submit two(2) 

copies of the revised report plus one(1) electronic file 
copy in PDF format, and one(1) electronic file copy of 
the updated Master project schedule in Microsoft 
Project format. 

 Two(2) copies of the drawings(11x17 minimum). 
 Once the drawing review is complete, submit one 

copy of the revised drawings plus one(1) electronic 
file copy of each drawing in AutoCADD 
format(release 2000 or later) and in PDF format. 

 All files will be titled so as to distinguish between 
conceptual, preliminary, and final design stages. 

 
2.4 Design Phase 

2.4.1 Prepare for incorporation into Contract Documents final 
drawings based on the accepted preliminary design 
documents to show the scope, extent, and character of the 
work to be furnished and performed by Contract (hereinafter 
called “Drawings”) and Specifications which will be prepared 
in conformance with the sixteen division format of the 
Construction Specifications Institute. 
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2.4.2 Preparing and furnishing to the Owner a revised opinion of 
probable total project costs based on the final Drawings and 
Specifications. 

2.4.3 Preparing the contract/bid document that includes St. Charles 
Parish’s Standardized Construction Contract files and the 
added engineer’s specifications for review and approval by the 
Owner (and the Owner’s legal and other advisors). 

2.4.4 Meeting with the Owner and presenting the final design. 
2.4.5 The Final Design Services shall be completed and Engineer’s 

documentation and opinion of costs, along with the following 
documents and files, shall be delivered to the Owner within 30 
days or as otherwise stated in the written authorization. 

 Three(3) copies of the contract/bid document for 
review. 

 Once the contract/bid document has been finalized, 
submit two(2) stamped copies of the revised 
document plus one(1) electronic file copy in PDF 
format, and one(1) electronic file copy of the updated 
Master project schedule in Microsoft Project format. 

 Two(2) copies of the drawings – D Size for review. 
 Once the drawing review is complete, submit two 

stamped copies of the revised drawings plus one(1) 
electronic file copy of each drawing in AutoCADD 
format(release 2000 or later) and in PDF format. 

 All files will be titled so as to distinguish between 
conceptual, preliminary, and final design stages 

 
2.5 Bidding Phase 

2.5.1 Produce Contract Documents (specifications and 22” by 34” 
drawings) for each Project for bidding purposes. 

2.5.2 Assist Owner as necessary in advertising for and obtaining 
bids for construction, materials, equipment and services; and 
maintain a record of prospective bidders to whom Bidding 
Documents have been issued, attend Pre-Bid Conferences and 
receive and process fees for Bidding Documents.  Distribute 
Bidding Documents to potential bidders. 

2.5.3 Issue addenda as appropriate to interpret, clarify or expand 
the Bidding Documents. 

2.5.4 Consult with and advise Owner as to the acceptability of 
subcontractors, suppliers and other persons and 
organizations proposed by the prime contractor (herein called 
“Contractor”) for those portions of the work as to which such 
acceptability is required by the Bidding Documents. 

2.5.5 Consult with Owner and confirm in writing the acceptability of 
substitute materials and equipment proposed by Contractor 
when substitution prior to the award is required by the Bidding 
Documents. 

2.5.6 Attend the Bid Opening, prepare Bid Tabulation Sheets and 
assist Owner in evaluating bids or proposals and recommend, 
in writing, contract awarding. In addition, Engineer shall 
assemble contract documents as specified  in Exhibit A on 
page __19___ attached hereto and made a part hereof, for 
presentation and execution. 

 
2.6 Construction Phase 

During the Construction Phase 
2.6.1 General Administration of Construction Contract.  Engineer 

shall consult with and advise Owner and act as Owner’s 
representative as provided in Articles 1 through 17, inclusive, 
of the Standard General Conditions of the Construction 
Contract of the Engineer’s Joint Contract Documents 
Committee.  The extent and limitations of the duties, 



St Charles Parish 
Standard Single Project Contract 02-16-09 

5 

responsibilities and authority of Engineer as assigned in said 
Standard General Conditions shall not be modified, except as 
Engineer may otherwise agree in writing.  All of Owner’s 
instructions to Contractor will be issued through Engineer 
who will have authority to act on behalf of Owner to the extent 
provided in said Standard General Conditions except as 
otherwise provided in writing. 

2.6.2 Visits to Site and Observation of Construction.  In connection 
with observations of the work of Contractor while it is in 
progress. 
2.6.2.1 Engineer shall make visits to the site once per month 

minimum, or more frequent visits as deemed 
necessary by Owner and/or progress of work during 
the construction periods to observe as an 
experienced and qualified design professional the 
progress and quality of the various aspects of 
Contractor’s work.   Based on information obtained 
during such visits and on such observations, 
Engineer shall endeavor to determine in general if 
such work is proceeding in accordance with the 
Contract Documents and Engineer shall keep Owner 
informed of the progress of the work. 

2.6.2.2 The purpose of Engineer’s visits to (and 
representation by Resident Project Representative if 
utilized) the site will be to enable Engineer to better 
carry out the duties and responsibilities assigned to 
and undertaken by Engineer during the Construction 
Phase, and, in addition, by exercise of Engineer’s 
efforts as an experienced and qualified design 
professional, to provide for Owner a greater degree 
of confidence that the completed work of Contractor 
will conform generally to the Contract Documents 
and that the integrity of the design concept as 
reflected in the Contract Documents has been 
implemented and preserved by Contractor.  On the 
other hand, Engineer shall not, during such visits or 
as a result of such observations of Contractor’s work 
in progress, supervise, direct or have control over 
Contractor’s work nor shall  Engineer have authority 
over or responsibility for the means, methods, 
techniques, sequences or procedures of 
construction selected by Contractor, for safety 
precautions and programs incident to the work of 
Contractor or for any failure of Contractor to comply 
with laws, rules, regulations, ordinances, codes or 
orders applicable to Contractor furnishing and 
performing their work except as provided in 2.6.3.  
Accordingly, Engineer can neither guarantee the 
performance of the construction contracts by 
Contractor nor assume responsibility for 
Contractor’s failure to furnish and perform their work 
in accordance with the Contract Documents. 

2.6.3 Defective Work.  During such visits and on the basis of such 
observations, Engineer may disapprove of or reject 
Contractor’s work while it is in progress if Engineer believes 
that such work will not produce a completed Project that 
conforms generally to the Contract Documents or that it will 
prejudice the integrity of the design concept of the Project as 
reflected in the Contract Documents. 

2.6.4 Interpretations and Clarifications.  Engineer shall issue 
necessary interpretations and clarifications of the Contract 
Documents. 
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2.6.5 Shop Drawings.  Engineer shall review and approve (or take 
other appropriate action in respect of) Shop Drawings (as that 
term is defined in the aforesaid Standard General Conditions), 
samples and other data which Contractor is required to 
submit, but only for conformance with the design concept of 
the Project and compliance with the information given in the 
Contract Documents.  Such reviews and approvals or other 
action shall not extend to means, methods, techniques, 
sequences or procedures of construction or to safety 
precautions and programs incident thereto except as provided 
in 2.6.3. 

2.6.6 Substitutes.  Engineer shall evaluate and determine the 
acceptability of substitute materials and equipment proposed 
by Contractor and make a recommendation to Owner for his 
approval. 

2.6.7 Inspections and Tests.  Engineer shall have authority, as 
Owner’s representative, to require special inspection or 
testing of the work, and shall receive and review all certificates 
of inspections, testing and approvals required by laws, rules, 
regulations, ordinances, codes, orders or the Contract 
Documents (but only to determine generally that their content 
complies with the requirements of, and the results certified 
indicate compliance with, the Contract Documents). 

2.6.8 Dispute between Owner and Contractor.  Engineer shall act as 
initial interpreter of the requirements of the Contract 
Documents and judge of the acceptability of the work 
thereunder and make recommendations on all claims of Owner 
and Contractor relating to the acceptability of the work or the 
interpretation of the requirements of the Contract Documents 
pertaining to the execution and progress of the work.   

2.6.9 Applications for Payment.  Based on Engineer’s on-site 
observations as an experienced and qualified design 
professional, on information provided by the Resident Project 
Representative and on review of applications for payment and 
the accompanying data and schedules: 
2.6.9.1 Engineer shall determine the amounts owed to 

Contractor and recommend in writing payments to 
Contractor in such amounts.  Such 
recommendations of payment will constitute a 
representation to Owner based on such observations 
and review, that the work has progressed to the point 
indicated, and that, to the best of Engineer’s 
knowledge, information and belief, the quality of 
such work is generally in accordance with the 
Contract Documents (subject to an evaluation of 
such work as a functioning whole prior to or upon 
Substantial Completion, to the results of any 
subsequent tests called for in the Contract 
Documents and to any other qualifications stated in 
the recommendation).  In the case of unit price work, 
Engineer’s recommendations of payment will include 
final determination of quantities and classifications 
of such work (subject to any subsequent 
adjustments allowed by the Contract Documents). 

2.6.9.2 By recommending any payment Engineer will not 
thereby be deemed to have represented that 
exhaustive, continuous or detailed reviews or 
examinations have been made by Engineer to check 
the quality or quantity of Contractor’s work as it is 
furnished and performed beyond the responsibilities 
specifically assigned to Engineer in this Agreement 
and the Contract Documents.  Engineer’s review of 
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Contractor’s work for the purposes of recommending 
payments will not impose on Engineer responsibility 
to supervise, direct or control such work or for the 
means, methods, techniques, sequences, or 
procedures of construction or safety precautions or 
programs incident thereto or Contractor compliance 
with laws, rules, regulations, ordinances, codes or 
orders applicable to their furnishing and performing 
the work.  It will also not impose responsibility on 
Engineer to make any examination to ascertain how 
or for what purposes any Contractor has used the 
moneys paid on account of the Contract Price, or to 
determine that title to any of the work, materials or 
equipment has passed to Owner free and clear of any 
lien, claims, security interests or encumbrances, or 
that there may not be other matters at issue between 
Owner and Contractor that might affect the amount 
that should be paid except as provided in, but not 
limited to paragraph 2.6.3. 

2.6.10 Construction Closeout Document.  Engineer shall receive and 
review maintenance and operating instructions, tests and 
approvals which are to be assembled by Contractor in 
accordance with the Contract Documents (but such review will 
only be to determine that their content complies with the 
requirements of, and in the case of certificates of inspection, 
tests and approvals the results certified indicate compliance 
with, the Contract Documents); and shall transmit them to 
Owner with written comments. 

2.6.11 Inspection.  Engineer shall conduct an inspection to determine 
if the work is substantially complete and a final inspection to 
determine if the completed work is acceptable.  If the 
completed work is acceptable, the Engineer shall recommend 
in writing, a Notice of Substantial Completion to the Owner 
and the Contractor that the work is acceptable (subject to any 
conditions therein expressed). 

2.6.12 Pre-Construction Conference.  Engineer shall assist Owner in 
conducting a Pre-Construction Conference with Contractor for 
the project to discuss construction-related matters. Engineer 
will supply two stamped copies of the Construction Drawings 
incorporating addenda items generated during the bid process 
plus one(1) electronic file copy of each drawing in AutoCADD 
format(release 2000 or later) and in PDF format titled to reflect 
“Construction Drawings” 

2.6.13 Owner shall select independent material testing labs.  
Engineer shall review testing results and based on these 
results, recommend to Owner the acceptability of material 
provided by the Contractor and used in the Project. 

2.6.14 Limitation of Responsibilities.  Engineer shall not be 
responsible for the acts or omissions of any Contractor, or of 
any subcontractor or supplier, or any of the Contractor’s or 
Sub-Contractor’s or supplier’s agents or employees or any 
other persons (except Engineer’s own employees and agents) 
at the site or otherwise furnishing or performing any of the 
Contractor's work; however, nothing contained in paragraphs 
2.6.1 through 2.6.12 inclusive, shall be construed to release 
Engineer from liability for failure to properly perform duties 
and responsibilities assumed by Engineer in the Contract 
Documents, inclusive of but not limited to 2.6.3. 

2.6.15 Work Directive Changes and Change Orders.  To be provided 
as appropriate to construct the project and in accordance with 
State and Local Laws. 
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2.7 Close-out and Operational Phase 
During this Phase, Engineer shall: 
2.7.1 Provide start-up services for the new facility. 
2.7.2 Prepare training materials and provide ___8____ hours of 

training for Owner’s staff to operate and maintain the new 
facility.  The program consists of classroom training and 
hands-on training using the installed equipment. 

2.7.3 Assemble __3___ complete sets of equipment manufacturer’s 
operation and maintenance manuals in proper order for 
Owner’s future reference. 

2.7.4 Assemble __3__ complete sets of approved shop drawings in 
proper order for Owner’s future reference. 

2.7.5 Provide technical consultation and assistance in correcting 
warranty items. 

2.7.6 Provide assistance in connection with the refining and 
adjusting of new equipment or system. 

2.7.7 Prepare a final set of stamped project drawings reflecting “as 
built” along with one(1) electronic file copy of these drawings 
in AutoCADD format(release 2000 or later) and in PDF format 
titled to reflect “as built”. 

2.7.8 In company with Owner, visit the Project to observe any 
apparent defects in the completed construction, assist Owner 
in consultations and discussions with Contractor concerning 
correction of such deficiencies, and make recommendations 
as to replacement or correction of defective work. 

2.7.9 Engineer shall have 45 days from Contractor’s Substantial 
Completion date to complete requirements of Contract 
sections 2.7.4 and 2.7.7. 

 
2.8 Resident Engineer and Inspection 

2.8.1 Engineer shall furnish, if requested, a Resident Project 
Representative (RPR), assistants and other field staff to assist 
Engineer in observing performance of the work of Contractor.  
The RPR(s), and the level of support supplied, shall be subject 
to approval by the Owner. 

2.8.2 Through more extensive on-site observations of the work in 
progress and field checks of materials and equipment by the 
RPR and assistants, Engineer shall endeavor to provide 
further protection for Owner against defects and deficiencies 
in the work of the Contractor. 

2.8.3 The RPR shall be the Engineer’s agent at the site, will act as 
directed by and under the supervision of Engineer, and will 
confer with Engineer regarding RPR’s actions.  RPR’s dealings 
in matters pertaining to the on-site work shall in general be 
with Engineer and Contractor keeping Owner advised as 
necessary.  RPR’s dealing with subcontractor shall only be 
through or with the full knowledge and approval of Contractor.  
RPR shall generally communicate with Owner with the 
knowledge of and under the direction of Engineer. 

2.8.4 Duties and Responsibilities of RPR. 
2.8.4.1 Schedules.  Review the progress schedule, schedule 

of Shop Drawings submittals and schedule of values 
prepared by Contractor and consult with Engineer 
concerning acceptability. 

2.8.4.2 Conferences and Meetings.  Attend meetings with 
Contractor, such as Pre-Construction Conferences, 
Progress Meetings, Job Conferences and other 
project related meetings, and prepare and circulate 
copies of minutes thereof. 

2.8.4.3 Liaison: 
 Serve as Engineer’s liaison with Contractor, 

working principally through Contractor’s 
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superintendent and assist in understanding the 
intent of the Contract Documents; and assist 
Engineer in serving as Owner’s liaison with 
Contractor when Contractor’s operations affect 
Owner’s on-site operations. 

 Assist in obtaining from Owner additional details 
or information when required for proper execution 
of the Work. 

2.8.4.4 Shop Drawings and Samples: 
 Record date of receipt of Shop Drawings and 

samples. 
 Receive samples which are furnished at the site 

by Contractor, and notify Engineer of availability 
of samples for examination. 

 Advise Engineer and Contractor of the 
commencement of any work requiring a Shop 
Drawing or sample if the submittal has not been 
approved by Engineer. 

2.8.4.5 Review of Work, Rejection of Defective Work, 
Inspection and Test. 
 Conduct on-site observations of the Work in 

progress to assist Engineer in determining if the 
Work is in general proceeding in accordance with 
the Contract Documents. 

 Report to Engineer and Owner whenever RPR 
believes that any Work is unsatisfactory, faulty or 
defective or does not conform to the Contract 
Documents, or has been damaged, or does not 
meet the requirements of any inspection, test or 
approval required to be made; and advise 
Engineer of work that RPR believes should be 
corrected or rejected or should be uncovered for 
observations, or requires special testing, 
inspection or approval. 

 Verify that tests, equipment and systems start-
ups and operating and maintenance training are 
conducted in the presence of appropriate 
personnel, and that Contractor maintains 
adequate records thereof; and observe, record 
and report to Engineer appropriate details relative 
to the test procedures and start-ups. 

 Accompany visiting inspectors representing 
public agencies having jurisdiction over the 
Project, record the results of these inspections 
and report  to Engineer. 

2.8.4.6 Interpretation of Contract Documents.  Report to 
Engineer and Owner when clarifications and 
interpretations of the Contract Documents are 
needed and transmit to Contractor clarifications and 
interpretations as issued by the Engineer. 

2.8.4.7 Modifications.  Consider and evaluate Contractor 
suggestions for modifications in Drawing or 
Specifications and report with RPR’s 
recommendations to Engineer and Owner.  Transmit 
to Contractor decisions as issued by Engineer. 

2.8.4.8 Records. 
 Maintain at the job site orderly files for 

correspondence, reports for job conferences, 
Shop Drawings, and samples, reproductions of 
original Contract Documents including all Work 
Directive Changes, Addenda, Change Orders, 
Field Orders, additional Drawings issued 
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subsequent to the execution of the contract, 
Engineer’s clarifications and interpretations of the 
Contract Documents, progress reports and other 
Project related documents. 

 Keep a diary or log book recording Contractor 
hours on the job site, weather conditions, data 
relative to questions of Work Directive Changes, 
Change Orders or changed conditions, list of job 
site visitors, daily activities, decisions, 
observations in general, and specific 
observations in more detail as in the case of 
observing test procedures, and send copies to 
Engineer and Owner. 

 Record names, addresses and telephone numbers 
of all Contractors, subcontractors and major 
suppliers of materials and equipment. 

 Keep pictorial record of progress of project. 
2.8.4.9 Reports: 

 Furnish Engineer and Owner periodic (daily) 
reports as required of progress of the work and of 
Contractor’s compliance with the progress 
schedule and schedule of Shop Drawing and 
sample submittals. 

 Consult with Engineer in advance of scheduled 
major tests, inspections or start of important 
phases of the work. 

 Draft proposed Change Orders and Work 
Directive Changes, obtaining backup material 
from Contractor and recommend to Engineer 
Change Orders, Work Directive Changes and Field 
Orders in accordance with State and Local Laws. 

 Report immediately to Engineer and Owner upon 
the occurrence of any accident. 

2.8.4.10 Payment Requests.  Review applications for payment 
with Contractor for compliance with the established 
procedure as set forth in the Construction Contract 
for their submission and forward with 
recommendations to Engineer noting particularly the 
relationship of the payment requested to the 
schedule of values,  work completed and materials 
and equipment delivered at the site but not 
incorporated in the work. 

2.8.4.11 Certificates, Maintenance and Operations Manuals.  
During the course of the work, verify that certificates, 
maintenance and operation manuals and other data 
required to be assembled and furnished by 
contractor are applicable to the times actually 
installed and in accordance with the Contract 
Documents, and having this material delivered to 
Engineer for review and forwarding to Owner prior to 
final payment for the work. 

2.8.4.12 Completion. 
 Before Engineer issues a Certificate of 

Substantial Completion, submit to Contractor a 
list of observed items requiring completion or 
correction. 

 Conduct final inspection in the company of 
Engineer, Owner and Contractor and prepare a 
final list of items to be completed or corrected. 

 Observe that all items on final list have been 
completed or corrected and make 
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recommendation to Engineer concerning 
acceptance. 

2.8.5 Limitation of Authority. 
2.8.5.1 Resident Project Representative 

 Shall not authorize any deviation from the 
Contract Documents or substitution of materials 
or equipment unless authorized by Engineer. 

 Shall not exceed limitations of Engineer’s 
authority as set forth in the Agreement or the 
Contract Documents. 

 Shall not undertake any of the responsibilities of 
Contractor, Sub-Contractor or Contractor’s 
superintendent. 

 Shall not advise on, issue directions relative to or 
assume control over any aspect of the means, 
methods, techniques, sequences or procedures of 
construction unless such advice or directions are 
specifically required by the Contract Documents. 

 Shall not advise on, issue directions regarding or 
assume control over safety precautions and 
programs in connection with the work. 

 Shall not accept Shop Drawing or sample 
submittals from anyone other than Contractor. 

 Shall not authorize Owner to occupy the project in 
whole or in part. 

 Shall not participate in specialized field or 
laboratory tests or inspections conducted by 
others except as specifically authorized by 
Engineer. 

 
3.0 SERVICES OF THE OWNER 

3.1 Provide full information as to the requirements of the Project. 
3.2 Assist the Engineer in planning and design services by placing at his 

disposal all existing plans, maps, field notes, statistics, 
computations and other data in its possession relative to existing 
facilities. 

3.3 Guarantee access to and make all provisions for the Engineer and 
his subconsultants to enter upon public property as required for 
performing the services. 

 
4.0 COMPENSATION 

4.1 For performance of Basic Engineering and Resident Engineering and 
Inspection as outlined in Section 2, Paragraphs 2.1 through 2.8.5.1 
inclusive, required by the Owner, the Owner shall authorize and pay 
the Engineer as per the following: 
4.1.1 Owner shall pay Engineer for the performance of Basic 

Engineering services as outlined in Section 2, Paragraphs 2.1 
through 2.7.9 inclusive, a professional engineering fee based 
upon either a percentage of the construction cost of the 
project or a lump sum estimate by the Engineer.(mark the 
method of compensation with an X) 

 
_X__Percentage of construction method is to be used, 
the fee shall be determined by referring to curve A on 
page 20 (Exhibit B) of this Contract, which indicates the 
rate of compensation for Basic Engineering Services 
expressed as a percentage of the construction cost.  
This curve is from American Society of Civil Engineer’s 
Manual No. 45, 1980 Edition. 
 
___Lump Sum amount of $_______________ paid 
according to section 4.1.1.3 
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4.1.1.1 The fee for basic engineering services based on a 

percentage of the construction costs will have a 
maximum limitation of 110% of the Engineer’s 
opinion of probable construction cost submitted with 
the final Drawings and Specifications referred to in 
Section 2, Paragraph 2.4.2 of this Contract.  The fee 
for basic engineering services based on a 
percentage of the construction cost will have a 
minimum limitation of 90% of the Engineer’s opinion 
of probable construction cost submitted with the 
final Drawings and Specifications referred to in 
Section 2, Paragraph 2.4.2 of this Contract. 

4.1.1.2 An estimated construction cost based on the 
Engineer’s conceptual opinion of probable cost for 
the project shall initially be used for the 
determination of interim fees until the more detailed 
Engineer’s revised opinion of probable total project 
costs based on the final Drawings and Specifications 
referred to in Section 2, Paragraph 2.4.2 of this 
Contract is available. 

4.1.1.3 Payment for basic engineering services shall be 
made based upon Engineer’s estimate of the 
proportion of the services actually completed at the 
time of billing and shall be made in partial payments 
at monthly intervals for the following phases: 

 For performing services outlined in Section 
2.2, Conceptual Design Report Phase, 
Paragraphs 2.2.1 through 2.2.8 inclusive, 
Owner agrees to pay Engineer as follows: 

 Ten percent (10%) of the total basic 
engineering services fee.  Said fee shall 
be payable in partial payments on a 
monthly basis. 

 For performing services outlined in Section 2.3 
Design Memorandum Phase, Paragraphs 2.3.1 
through 2.3.3 inclusive, Section 2.4 Design 
Phase, Paragraphs 2.4.1 through 2.4.6 
inclusive, Owner agrees to pay Engineer as 
follows: 

 Sixty percent (60%) of the total basic 
engineering service fee.  Said fee shall 
be payable in partial payments on a 
monthly basis. 

 For performing services outlined in Sections 
2.5 Bidding Phase, Paragraphs 2.5.1 through 
2.5.6 inclusive and Section 2.6 Construction 
Phase, Paragraphs 2.6.1 through 2.6.15 
inclusive, and Section 2.7, Close-out and 
Operational Phase, Paragraphs 2.7.1 through 
2.7.8 inclusive, the Owner agrees to pay 
Engineer as follows: 

 Thirty percent (30%) of the total basic 
engineering service fee.  Said fee shall 
be payable in partial payments on a 
monthly basis. 

4.1.1.4 Payment for basic engineering services on projects 
that do not require construction services, such as 
feasibility studies or drainage studies, shall be made 
based upon Engineer’s estimate of the proportion of 
the services actually completed at the time of billing 
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and shall be made in partial payments at monthly 
intervals for the following phases: 

 For performing services outlined in Section 
2.2, Conceptual Design Report Phase, 
Paragraphs 2.2.1 through 2.2.8 inclusive, 
Owner agrees to pay Engineer as follows: 

 Thirty percent (30%) of the total basic 
engineering services fee.  Said fee shall 
be payable in partial payments on a 
monthly basis. 

 For performing services outlined in Section 2.3 
Design Memorandum Phase, Paragraphs 2.3.1 
through 2.3.5 inclusive, Section 2.4 Design 
Phase, Paragraphs 2.4.1 through 2.4.5 
inclusive, Owner agrees to pay Engineer as 
follows: 

 Seventy percent (70%) of the total basic 
engineering service fee.  Said fee shall 
be payable in partial payments on a 
monthly basis. 

4.1.1.5 If the Project, or any portion thereof, is not 
constructed for any reason, the final fee for basic 
engineering services shall be negotiated between 
Owner and Engineer as per section 7.0. 

4.1.2 Owner shall pay Engineer for the performance of Resident 
Engineering and Inspection as outlined in Section 2, 
Paragraphs 2.8 through 2.8.5.1 inclusive, at monthly intervals 
based on either the hourly rate included in Exhibit C on page 
_21__ of this Contract or by an agreed upon rate between the 
Owner and Engineer.  Payment can be by billable hours for a 
not to exceed amount. 

 
4.2 If authorized in writing by Owner, for the performance of, or for 

obtaining from others Additional Services which are not considered 
normal or customary Basic Engineering or Resident Engineering and 
Inspection Services, the Owner shall pay Engineer in accordance 
with Paragraph 4.2.1 through 4.2.3, based on monthly invoices 
submitted by the Engineer, within sixty (60) days of receipt of 
Engineer’s invoice. 
4.2.1 For Additional Services provided by the Engineer such as, but 

not limited to, wetlands permitting, land and right-of-way 
acquisition, surveying, NPDES and LADEQ permit renewal or 
acquisition work, etc. Owner shall pay Engineer based on 
either the hourly rate included in Exhibit C on page _21__ of 
this Contract or by an agreed upon rate between the Owner 
and Engineer.  Payment can be by either billable hours, lump 
sum, or not to exceed amount. 

4.2.2 The following documentation shall be required for payment to 
Engineer and shall be attached to the monthly invoice. 
 A copy of the Owner’s written authorization to perform the 

service. 
 Timesheets for all hours invoiced. 
 Invoice copies, logs or other substantiation of nonsalary 

expenses. 
4.2.3 For Additional Services that Engineer acquires from 

subcontractors and/or subconsultants, Owner shall pay 
Engineer a fixed sum previously agreed upon by Owner and 
Engineer, such sum to be established in each case when the 
scope of the work involved has been determined and before 
any of the Additional Services are provided.  The use of 
subcontractors and/or subconsultants shall be subject to the 
provisions set forth in Section 10, Paragraph 10.4 and Section 
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11, Paragraph 11.4 of this Contract.  The following 
documentation shall be required for payment to Engineer and 
shall be attached to the monthly invoice. 
 A copy of the Owner’s written consent for the 

subcontractor and/or subconsultant to perform the service 
stating the Owner’s and Engineer’s agreed upon fixed sum 
established for the service performed. 

 Evidence that the subcontractor and/or subconsultant is 
insured as required by Section 10, Paragraph 10.4 of this 
Contract. 

4.2.4 For Additional Engineering described in Section 5, Paragraph 
5.1.1, Owner shall pay Engineer for the fee negotiated at the 
time the work is assigned by the method stipulated in the 
contract amendment. 

 
5.0 CHARACTER AND EXTENT OF ADDITIONAL ENGINEERING 

5.1 The Owner reserves the right to request Engineer to provide 
Additional Engineering and/or Additional Services described in 
Section 5, Paragraphs 5.1.1 through 5.1.2.11 inclusive.  It is mutually 
understood that the Owner reserves the right to reevaluate any/all 
interested Engineering Firms concerning Additional Engineering or 
Additional Services as described in Section 5.0.  The Owner shall 
issue written authorization to the Engineer to provide Additional 
Engineering and/or Additional Services prior to the performance of 
any Additional Engineering and/or Additional Services as described 
in Section 5, Paragraph 5.1 through 5.1.2.11 inclusive. 
5.1.1 Additional Engineering.  Provide Basic Design and 

Construction Engineering Services for a negotiated fee.  The 
fee for Basic Engineering Services related to the design and 
construction for the associated work shall be negotiated at the 
time the work is assigned and this Contract shall be amended 
to include that work in accordance with Section 4.0 of this 
Contract. 

5.1.2 Additional Services.  Furnish or obtain from others Additional 
Services of the following types.  The fee for Additional 
Services shall be authorized at the time the work is assigned 
in accordance with Section 4.2 of this contract. 
5.1.2.1 Providing necessary design topographic surveying 

for the Project to obtain existing grading, locations 
and dimensions of existing structures, and elevation 
of critical elements. 

5.1.2.2 Furnish survey personnel to lay out and stake out for 
construction, giving line locations and grade stakes 
at the required intervals. 

5.1.2.3 Prepare to and serve as an expert witness for the 
Owner in any litigation. 

5.1.2.4 Furnish one or more full time Resident Inspectors 
who will direct his and/or their efforts toward 
providing assurance for the owner that the 
completed project will conform to the requirements 
of the Contract Documents.  This shall not be 
construed as the actual direction of construction 
work being performed by the Contractor, nor make 
the engineers responsible for construction 
techniques, sequences or procedures or the safety 
precautions incident thereto.  A written resume will 
be submitted to the Owner for each Resident 
Inspector assigned to the Project.  The Owner retains 
the right to disapprove the use of any Resident 
Inspector the owner feels is, for any reason, not 
qualified. 
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5.1.2.5 Act as the Owner’s representative in coordination of 
and be present during negotiations between Owner 
and other Governmental Bodies, Utility Companies, 
Transportation Companies, etc.  (Prepare necessary 
data for such activities and review and make 
recommendations on data submitted by such 
agencies.) 

5.1.2.6 Services resulting from significant changes in the 
general scope, extent or character of the Project or 
its design including, but not limited to, changes in 
size, complexity, Owner’s schedule, character of 
construction or method of financing; and revising 
previously accepted studies, reports, design 
documents or Contract Documents when such 
revisions are required by changes in laws, rules, 
regulations, ordinances, codes or orders enacted 
subsequent to the preparation of such studies, 
reports or documents or are due to any other causes 
beyond Engineer’s control as approved by Owner. 

5.1.2.7 Providing renderings or models for Owner’s use. 
5.1.2.8 Preparing documents in addition to those furnished 

under Design Engineering and Construction Services 
for alternate bids requested by Owner for 
Contractor’s work which is not executed or 
documents for out-of-sequence work. 

5.1.2.9 Providing any type of property surveys or related 
engineering services needed for the transfer of 
interests in real property. 

5.1.2.10 Assistance in connection with re-bidding or 
renegotiating contracts for construction, materials, 
equipment or services. 

5.1.2.11 Provide technical consultation and advice on the 
completed project after the initial thirty (30) day start-
up period. 

 
6.0 OWNERSHIP OF DOCUMENTS, 

6.1 Documents including but not limited to plans, specifications, maps, 
basic survey notes, sketches, charts, computations and all other 
data prepared or obtained under the terms of this authorization shall 
become the property of the Owner and shall be made available for 
Owner’s inspection at anytime during the Project and, shall be 
delivered to the Owner prior to termination or final completion of the 
Contract. 

6.2 Engineer may retain a set of documents for its files. 
6.3 Reuse of Documents.  Any reuse of documents or materials without 

written authorization or adaptation by Engineer to the specific 
purpose intended will be at Owner’s sole risk and without liability or 
legal exposure to Engineer or to Engineer’s independent 
professional associates, subcontractors, and consultants. 

6.4 No materials, to include but not limited to reports, maps or other 
documents produced as a result of this Contract, in whole or in part, 
shall be available to Engineer for copyright purposes.  Any such 
materials produced as a result of this Contract that might be subject 
to copyright shall be the property of the Owner and all such rights 
shall belong to the Owner, and the Owner shall be sole and exclusive 
entity who may exercise such rights. 

 
7.0 TERMINATION. 

7.1 This Agreement may be terminated by either party upon thirty (30) 
days written notice. 

7.2 The Engineer, upon receipt of such notice, shall immediately 
discontinue all services in connection with the performance of this 
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Agreement and shall proceed to cancel promptly all existing orders 
and contracts insofar as such orders or contracts are chargeable to 
this Agreement. 

7.3 The Engineer shall, as soon as practicable after receipt of notice of 
termination, submit a statement showing in detail the services 
performed and payments received under this Agreement to the date 
of termination. 

7.4 The Owner shall then pay the Engineer promptly that portion of the 
prescribed fee to which both parties agree. 

7.5 Failure to meet delivery dates stated in Contract sections 2.2.8, 2.3.3, 
and 2.7.9 are considered substantial failures. (ADDED 2/02) 

 
8.0 COMPLIANCE WITH LAWS AND ORDINANCE. 

8.1 The Engineer hereby agrees to comply with all Federal, State and 
Local Laws and Ordinances applicable to the work or services under 
this Contract. 

 
9.0 SUCCESSORS AND ASSIGNS 

9.1 Owner and Engineer each bind himself, his successors, executors, 
administrators and assigns to the other party to this Agreement, and 
to the successors, executors, administrators and assigns of each 
other party in respect to all covenants of this Agreement. 

 
10.0 INSURANCE 

10.1 The Engineer shall secure and maintain at his expense such 
insurance that will protect him and the Owner, from claims under 
Workmen’s Compensation Acts and from claims for bodily injury, 
death or property damage which may arise from performance of 
services under this Agreement.  Insurance for bodily injury or death 
shall be in the unencumbered amount of $500,000.00 for one person 
and not less than $1,000,000.00 for all injuries and/or deaths 
resulting from any one occurrence.  The insurance for property 
damage shall be in the unencumbered amount of $250,000.00 for 
each accident and not less than $1,000,000.00 aggregate. 

10.2 The Engineer shall also secure and maintain at his expense 
professional liability insurance in the unencumbered sum of 
$500,000.00. 

10.3 All certificates of insurance SHALL BE FURNISHED TO THE OWNER 
and shall provide that insurance shall not be cancelled without ten 
(10) days prior written notice to the Owner.  The Owner may examine 
the policies. 

10.4 Engineer shall include all subcontractors and/or subconsultants as 
insured under its policies or shall furnish separate certificates for 
each.  All coverages for subcontractors and/or subconsultants shall 
be subject to all the requirements stated herein. 

10.5 St Charles Parish shall be named as an additional insured on general 
liability insurance policies. 

10.6 For all purposes under Louisiana law, the principals of this Contract 
shall be recognized as the statutory employer of all contract 
employees as provided in LSA-R.S. 23:1061. 

 
11.0 GENERAL. 

11.1 The Engineer shall indemnify and save harmless the Owner against 
any and all claims, demands, suits or judgments for sums of money 
to any party for loss of life or injury or damages to person or 
property growing out of, resulting from or by reason of any negligent 
act by the Engineer, its agent, servants or employees, while engaged 
upon or in connection with the services required or performed 
hereunder. 

11.2 While in the performance of services or carrying out other 
obligations under this Agreement, the Engineer shall be acting in the 
capacity of the independent contractors and not as employees of the 



St Charles Parish 
Standard Single Project Contract 02-16-09 

17 

Owner.  The Owner shall not be obligated to any person, firm or 
corporation for any obligations of the Engineer arising from the 
performance of their services under this Agreement.  The Engineer 
shall be authorized to represent the Owner with respect to services 
being performed, dealing with other agencies and administrations in 
order to perform the services under this Contract. 

11.3 The Engineer warrants that he has not employed or retained any 
company or person other than a bona-fide employee working solely 
for the consultant, to solicit or secure this Contract, and that they 
have not paid or agreed to pay any company or person other than 
bona-fide employees working solely for the consultant, any fee, 
commission, percentage, brokerage fee, gifts or any other 
consideration, contingent upon or resulting from the award or 
making of this Contract.  For breach or violation of this warranty, the 
Owner shall have the right to annul this Contract without liability. 

11.4 This Agreement being for the personal services of the Engineer shall 
not be assigned or subcontracted in whole or in part by the Engineer 
as to the services to be performed hereunder without the written 
consent of the Owner. 

11.5 Should either party to this Agreement have to file suit in order to 
enforce the provisions of hereof, the losing party hereby agrees to 
pay the attorney’s fees of the prevailing party. 

11.6 No member of the Governing Body of the Owner and no other officer, 
employee or agent of the Owner who exercises any functions or 
responsibilities in connection with the planning and carrying out to 
the Program, shall have any personal financial interest, direct or 
indirect, in this Contract, and the Engineer shall take appropriate 
steps to assure compliance. 

11.7 No member of the Governing Body of the locality and no other public 
official of such locality, who exercises any functions or 
responsibilities in connection with the planning and carrying out of 
the Program, shall have any personal financial interest, direct or 
indirect, in this Contract, and the Engineer shall take appropriate 
steps to assure compliance. 

11.8 The Engineer covenants that he presently has no interest and shall 
not acquire interest, direct or indirect, in the project area or any 
parcels therein or any other interest which would conflict in any 
manner or degree with the performance of his services hereunder.  
The Engineer further covenants that in the performance of this 
Contract no person having any such interest shall be employed. 

 
12.0 ACCESS TO SITE. 

12.1 Owner shall be fully responsible for obtaining the necessary access 
authorizations to allow Engineer, its agents, subcontractors and 
representatives, to have access to all areas of public and private 
property as required by Engineer in order to perform its services 
under this Agreement. 

 
13.0 WARRANTY. 

13.1 Engineer warrants that it will perform its design services with the 
degree of skill and to the standard of care required of the 
engineering profession to meet all Federal, State and Local 
requirements 

13.2 If Engineering Services for project designed by Engineer does not 
meet those requirements noted in 13.1 above, then to the extent that 
this occurs as a direct result of Engineer’s failure to meet the 
standard of care in its design services, Engineer will indemnify the 
Parish for Engineer’s share of the costs incurred to bring 
Engineering Services for project to the limitations mandated. 

13.3 The obligations expressed in 13.1 and 13.2 in no way limits the 
Engineer’s obligations expressed elsewhere in this Contract. 
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14.0 EXCLUSIVE JURISDICTION AND VENUE 
14.1 For all claims arising out of or related to this agreement, ENGINEER 

hereby consents and yields to the exclusive jurisdiction and venue 
of the Twenty-Ninth Judicial District Court for the Parish of St. 
Charles and expressly waives any (a) pleas of jurisdiction based 
upon ENGINEER’S residence and (B) right of removal to Federal 
Court based upon diversity of citizenship. 

 
IN WITNESS WHEREOF, the parties to these presents have hereunto caused 
these presents to be executed the day, month and year first above mentioned. 
 
 
 
WITNESSES:      ST. CHARLES PARISH 
 
 
______________________ 
 
 
______________________    _____________________  
        Larry Cochran 
        Parish President 
 
 
 
WITNESSES:      AIMS Group, Inc 
 
 
______________________ 
 
 
______________________    ______________________ 
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EXHIBIT A 
 

The following contract documents and specifications are to be assembled, bound 
using plastic comb binders, and delivered to St. Charles Parish Public Works 
Office.  The contract document is basically the bid document with forms 
completed according to the instructions below, and all project specifications that 
were included in the bid document. 
 

Five(5) contract documents with the following(in sequence): 
 

 Cover sheet prepared by engineer with stamp. 
 Copy of the Table of Contents from bid book. 
 Copy of the actual Advertisement for Bid showing all dates (section 00010). 
 Copy of Instructions to Bidders (section 00100) and Information Available to 

Bidders (section 00200) from bid book. 
 Copy of the completed Bid Form from selected/winning bid (section 00300) and a 

copy of all addendums. 
 Copy of the bid opening and tabulation forms. 
 Copy of the signed Bid Bond from selected/winning bid (section 00410) and its 

corresponding power of attorney. 
 Copy of the completed Questionnaire from selected/winning bid (section 00430). 
 Copy of the Schedule of Suppliers from selected/winning bid (section 00450). 
 Original Non-Collusive and Non-Solicitation Affidavit signed, dated, and notarized 

(section 00480).  All books must have an originally signed document. 
 Original and current Corporate Resolution authorizing execution of contract 

signed and dated (section 00485). All books must have an originally signed 
document.  The resolution on corporate stationary is acceptable as long as it 
follows the wording of St Charles Parish’s standard form (section 00485). 

 Original signed agreement (section 00500) and not dated.  Document will be dated 
when Parish President signs agreement.  Contract price must agree with Bid Form 
amount.  Blanks in article 7 must also be completed.  All books must have an 
originally signed document. 

 Original Performance and Payment Bond (section 00610) completed, signed, 
dated, and sealed.  The date on page 00610-1 is to be left blank and will be dated 
when the Parish President signs the agreement form. An original power of 
attorney must accompany each bond document.  All books must have originally 
signed documents. 

 Original certificate of insurance.  Computer generated signature acceptable.  The 
Certificate must name St Charles Parish as an additional insured on all general 
liability policies and the standard cancellation clause must read as follows: 

 
“Should any of the above described policies be canceled or changed by 
restricted amendment before the expiration date thereof, the issuing 
Company will give thirty (30) days written notice to the below named 
certificate holder. 
 

 Copy of the following documents from the bid document: Certificate of Owner’s 
Attorney (section 00670); General Conditions, Supplementary Conditions, and 
Second Supplementary Conditions (sections 00700, 00800, 00801); and forms 
Change Order, Certificate of Substantial Completion, Notice of Award, and Notice 
to Proceed (sections 00806, 00808, 00810, 00812). 

 Copy of all Division 01 through Division 16 specifications that were included in the 
bid document. 
 

One(1) contract document with the following: 
 

 Cover sheet prepared by engineer with stamp and marked Court File Copy. 
 All the above documents except for General Conditions (section 00700), 

Supplementary Conditions (section 00800), and Second Supplementary 
Conditions (section 00801).  Originals specified above are also required in this 
book. 
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EXHIBIT B 
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EXHIBIT C 

 
 

FEE SCHEDULE 
AIMS GROUP, INC. 

 
 
 Category of Personnel     Payable Hourly Rate 
 
 Principal/Officer                $210.00 
 Project Manager                           $195.00 
 Registered Engineer                $135.00 
 Engineer Intern                  $90.00 
 CADD Technician       $90.00 
 CADD Draftsman       $75.00 
 Field Technician       $60.00 

Clerical        $57.50 
 Resident Inspector       $85.00 
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COOPERATIVE ENDEAVOR AGREEMENT
BETWEEN THE PONTCHARTRAIN LEVEE DISTRICT

AND
ST. CHARLES PARISH

THIS COOPERATIVE ENDEAVOR AGREEMENT is entered into by and between:

THE PONTCHARTRAIN LEVEE DISTRICT (hereinafter referred to as  “PLD”),
a political subdivision created by the Louisiana Legislature, represented herein by
BLAINE SHEETS, its Vice President, duly authorized by a Resolution of the Board
of Commissioners;  and

ST. CHARLES PARISH, a political subdivision of the State of Louisiana, herein
represented by LARRY COCHRAN, its Parish President, whose mailing address
is P. O. Box 302, Hahnville, Louisiana, 70057, duly authorized pursuant to an
Ordinance adopted by the St. Charles Parish Council;

who hereby agree as follows:

WHEREAS, Article VII, Section 14(c) of the Constitution of the State of Louisiana provides
that “for a public purpose, the state and its political subdivisions or political corporations may engage
in cooperative endeavors with each other, with the United States, or its agencies, or with any public
or private association, corporation, or individual”; and

WHEREAS, PLD is tasked with hurricane and flood protection for its geographical district,
including St. Charles Parish, and St. Charles Parish is enhanced with drainage, flood protection, and
the overall benefit of St. Charles Parish, and there is an advantage to the LaBranche Salinity Barrier
Project to enhance the efforts of both entities; and

WHEREAS, PLD has entered into a Cooperative Endeavor Agreement with the Coastal
Protection and Restoration Authority (CPRA) to receive funds to handle the construction of the
LaBranche Salinity Barrier Project, and St. Charles Parish does hereby agree to contribute to the
successful completion of the LaBranche Salinity Barrier Project; and

WHEREAS, St. Charles Parish has advertised and awarded the Salinity Barrier Project to
a Contractor, and St. Charles Parish will administer the construction of the Salinity Barrier Project;

NOW THEREFORE, the parties do hereby agree to this Cooperative Endeavor Agreement
as follows:

1. PLD and St. Charles Parish do hereby agree to enter into a Cooperative Endeavor
Agreement regarding the design and construction of the LaBranche Salinity Barrier Project to add
further protection and benefit to the citizens, businesses and properties of St. Charles Parish,
Louisiana.
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2. PLD has executed a Cooperative Endeavor Agreement on the LaBranche Salinity
Barrier Project with CPRA setting forth the project at a total project cost of Six Hundred Nine
Thousand Four Hundred Fifty-Nine and 78/100 ($609,459.78) Dollars.  The State of Louisiana shall
contribute a total of Two Hundred Eighty-Nine Thousand Four Hundred Fifty-Nine and 78/100
($289,459.78) Dollars towards construction.

3. PLD is the agency that must enter into the Cooperative Endeavor Agreement with
CPRA and, as such, is obligated and bound to CPRA for the Three Hundred Twenty Thousand and
00/100 ($320.000.00) Dollars local match.  St. Charles Parish recognizes the benefit to its mission
and has agreed to pay all construction and inspection services over the amount allocated by the State,
but not more than One Hundred Thousand and 00/100 ($100,000.00) Dollars.

4. St. Charles Parish will review contractor invoices and submit them to PLD for
payment/reimbursement.  PLD, through the CPRA, shall pay invoices up to Two Hundred Eighty-
Nine Thousand Four Hundred Fifty-Nine and 78/100 ($289,459.78) Dollars.  St. Charles Parish will
cover the remaining costs not to exceed One Hundred Thousand and 00/100 ($100,000.00) Dollars.

5. PLD further agrees that it will be the contracting agency and responsible for the
professional engineering services and supplemental services as contemplated by the CPRA contract
referenced hereinabove.

6. PLD and St. Charles Parish shall secure and maintain for the duration of this
Agreement at their expense such insurance that will protect them from claims for bodily injury, death
or property damage which may arise from performance of services under this agreement.  The
required minimum insurance coverage and limits are as follows:

a. Worker’s Compensation Insurance:  Workers Compensation insurance shall
be in compliance with the Workers Compensation law of the State of
Louisiana with Employers Liability included equal to the maximum statutory
limits per accident/per disease/per employee.

b. Commercial General Liability Insurance:  Commercial General Liability
insurance shall have a minimum limit per occurrence of TWO MILLION
AND NO/100 ($2,000,000.00) DOLLARS and a minimum general aggregate
of TWO MILLION AND NO/100 ($2,000,000.00) DOLLARS. 

c. Automobile Liability:  Automobile Liability insurance shall have a minimum
combined single limit per occurrence of ONE MILLION AND NO/100
($1,000,000.00) DOLLARS.
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All required insurance shall be provided by a company or companies lawfully
authorized to do business in the State of Louisiana.  Insurance shall be placed
with insurers with a A.M. Best’s rating of A-:VI or higher.  This rating
requirement may be waived for workers compensation coverage only.

If requested, it is agreed and understood that both the PLD and St. Charles
Parish shall provide Certificates of Insurance reflecting proof of required
minimum insurance coverage and limits and naming the other party as an
additional insured within ten (10) days of the execution of this Agreement. 
The PLD shall include all subcontractors as insureds under its policies or
shall be responsible for verifying and maintaining the Certificates of
Insurance provided by each subcontractor.  Coverages shall not be cancelled,
suspended, or voided by either party without thirty (30) days prior written
notice to either party.

7. Any notices required under this Agreement shall be directed to the party entitled to
said notice at its address set forth below, unless this Agreement is otherwise amended in writing: 

If to the PLD: If to St. Charles Parish:

Pontchartrain Levee District St. Charles Parish President
2204 Albert Street P. O. Box 302
P. O. Box 426 Hahnville, LA  70057
Lutcher, LA  70071

With a copy to: With copies to:

Dwight D. Poirrier Director of Legal Services
Attorney at Law P. O. Box 302
P. O. Box 868 Hahnville, LA  70057
Gonzales, LA  70737 and

Director of Public Works
P. O. Box 302
Hahnville, LA  70057

8. Should either party to this Agreement have to file suit in order to enforce the
provisions hereof, venue and jurisdiction is hereby established in the 29th Judicial District Court in
and for the Parish of St. Charles, State of Louisiana.

9. This Agreement shall not be assigned or subcontracted in whole or in part without
the written consent of both parties.
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10. This Agreement is the complete agreement between the PLD and St. Charles  Parish,
and shall not be amended or modified except by written amendment signed by all parties.  Should
one or more provisions of this Agreement be held to be invalid, the remaining provisions shall
survive and be interpreted as if the invalid provision were not present.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the dates
shown below.

PONTCHARTRAIN LEVEE DISTRICT ST. CHARLES PARISH

BY:________________________________ BY:_________________________________
BLAINE SHEETS LARRY COCHRAN
VICE PRESIDENT PARISH PRESIDENT

DATE:_____________________________ DATE:______________________________

WITNESS:__________________________ WITNESS:__________________________

WITNESS:__________________________ WITNESS:__________________________
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St. Charles Parish                         Planning Board of Commissioners                          August 3, 2017 

RECOMMENDATIONS AT A GLANCE 
 
PZSPU-2017-03 requested by John C. Hamilton for a special permit for an accessory 
dwelling unit at Lot 629, Blk. 3, Unit 2, Hiland Park Subd. 578 Pine Street, Norco. 
Zoning District R-1A. Council District 6.  
 
 

Planning Department Recommendation: 
 

Approval  
 
 

Planning Commission Recommendation: 
 
Approval  
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Commissioner Booth: The August 3rd meeting of the Planning Commission is called to 
order. As a tradition with our meetings we’ll stand for a moment of silence followed by 
the Pledge of Allegiance to the flag. Thank you and be seated.  
 
The first item on our agenda tonight is PZSPU-2017-03 requested by John C. Hamilton 
for a special permit for an accessory dwelling unit at Lot 629, Blk. 3, Unit 2, Hiland Park 
Subd. 578 Pine Street, Norco. Zoning District R-1A. Council District 6. Yes sir. 
 
Mr. Romano: Thank you and good evening. The applicants are requesting a special 
permit use, they want to convert a carport/garage into an expanded carport and an 
accessory dwelling unit. They are located at the corner of 6th St. and Pine. The ADU will 
be 468 sq. ft. It will consist of a bedroom, living room, kitchen, bathroom and an 81 sq. 
ft. storage room with a door to an expanded carport. The special permit us criteria, there 
are 6 evaluation criteria and the application meets the majority of them.  
 
1. Compliance with the current St. Charles Parish Comprehensive Plan. The request 
meets the current Plan 2030 designation of “Low-Density Residential.” An accessory 
dwelling unit is an allowable land use in the Comp Plan under this category, so approval 
of the Special Permit would comply.  
 
2. Compatibility with existing uses on abutting sites in terms of site development, hours, 
and transportation features related to safety and convenience of vehicular and 
pedestrian circulation. Approving the request would allow two dwelling units on one lot 
in a neighborhood where the predominant use is single-family—or one dwelling unit per 
lot.  The supplemental use regulations are designed to ensure that an ADU is 
subordinate to the primary structure. While the proposal capitalizes on the existing 
conditions to meet the supplemental regulation, the result is that the primary structure 
and ADU will be served by individual driveways. This will likely reduce the potential for 
parking congestion.  
 
3.  Adequacy and convenience of off-street parking and loading facilities and protection 
of adjacent property from glare of site lighting. In addition to the minimum 2 parking 
spots for residences, 1 parking spot is required for ADU’s. With each parking spot 
required to measure at least 9 x 19 ft., a total of 9 x 57 ft. (513 sq. ft.) would be required 
in order to meet the 2 required parking spaces for the main house and the 1 additional 
for the ADU. The site has a carport accessed from Sixth Street that totals 364 square 
feet. This is wide enough for at least 2 vehicles. There is also a 10 x 24 foot driveway 
from Pine Street to the residential structure. At 240 square feet, it is long enough for at 
least 1 vehicle. So there is enough square feet on the site for at least 3 vehicles. 
 
4.  Potentially unfavorable impacts on other existing uses on abutting sites to the extent 
such impacts exceed those impacts expected from a permitted use in the zoning district.  
This will be met through the Department’s site plan review as the Department does not 
approve site plans if adequate protections of persons and property from the stated 
impacts are not adequately addressed.  
 
5.  Protection of persons and property from erosion, flood or water damage, fire, noise, 
glare, and similar hazards or impacts. The site can be designed to meet the 
requirements for an ADU, and an ADU on this site is not likely to negatively impact the 
neighborhood. However, converting an existing accessory structure to livable area 
requires a building permit and must meet building codes, including base flood elevation.  
 
6.  A site development plan shall be required as part of the application process.   

a. Required yards and open space. The site plan shows that the ADU will 
meet the rear setback/yard requirements of 5 feet for side and rear for a 
detached structure. 

b. Ingress and egress to property; and,  
c. Parking and loading areas. The aforementioned expanded carport and 

two driveways will accommodate the required 3 parking spaces. 
d. Location of garbage facilities. Not applicable. 
e. Landscaping, buffering, and screening. Not applicable. 
f. Signage. Not applicable. 
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g. Height and bulk of structures. The proposed site plan shows the ADU will 
be less than the maximum 1,200 square feet in area. 

h. Location and direction of site lighting.  Site lighting will be required to be 
directed into the site and avoid any impact on neighboring properties. 

 
During review, the applicant was notified that future conversion of the carport as an 
expanded living area (if being considered) will be an issue because there is no proof 
that the carport was built to residential building code standards. The Department 
advised the applicant that for this reason, approval of the carport expanded into 
additional living area will not be approved. 
 
So the recommendation that we gave to this report is for approval contingent upon the 
following conditions being met and complied with in perpetuity on the site. The 
expanded carport cannot be converted into livable space without meeting residential 
building codes. 
 
Commissioner Booth: Thank you Mr. Romano. This is a public hearing for PZSPU-
2017-03, Mr. Hamilton wanting this accessory dwelling unit. Anyone here to speak for or 
against this particular issue? You have any comments Mr. Hamilton? Step to the 
microphone and state your name and address for the record please.  
 
I’m John Clark Hamilton. I live at 578 Pine Street. I’ve lived there since, it’s been my 
home of record since the early ‘60’s. My parents lived there before me. I’m in my 70’s 
now and I’m thinking about my future and possibly moving into this additional dwelling 
unit and hopefully one of my three children will take over the house and things will 
proceed. I’m not sure what will happen in the future but that’s what I’m working towards. 
 
Commissioner Booth: Thank you sir. Any questions for Mr. Hamilton?  
 
Commissioner Frangella: Mr. Hamilton you do understand that if it doesn’t pass or it’s 
not to building code then you would have to upgrade to that?  
 
Mr. Hamilton: Well I’ve talked to the guy that does the elevation and to me if the 
elevation wasn’t right that would be too much of a problem but I think I would be able. 
 
Commissioner Frangella: There’s also construction. 
 
Mr. Romano: Yes the garage meets elevation, that’s not an issue right now.  
 
Mr. Hamilton: I’m the one that made the garage and I screwed it all together and I feel 
that I would be able to convert or change anything that needed to be changed.  
 
Commissioner Frangella: The other thing with unattached, the carport or the walkway 
area, is that attached between the house and the building?  
 
Mr. Hamilton: No there’s a distance between the garage and the house, it’s not 
attached.  
 
Commissioner Frangella: No I’m just talking about the covering that’s there, does that 
matter?  
 
Mr. Romano: You can actually have a covered walkway I think it’s up to 8 ft. wide you 
just can’t wall it in. That is allowable and the code does allow that. 
Commissioner Frangella: Ok. Thank you. 
 
Commissioner Booth: Thank you sir. Any other comments or questions? As we call for 
the vote, it will be approved on the contingency that the expanded carport cannot be 
converted into livable space without meeting residential building codes. Cast your vote. 
 
YEAS: Gordon, Petit, Granier, Booth, Frangella, Galliano 
NAYS: None 
ABSENT: Richard 
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Commissioner Booth: That passes unanimous. Mr. Hamilton on August the 14th in this 
room the Council will hear this same thing, you need to come speak with them for final 
approval. Thank you sir. 

 



St. Charles Parish 
Department of Planning & Zoning 
 

LAND USE REPORT 
CASE NUMBER: PZSPU 2017-03 
 

GENERAL APPLICATION INFORMATION 

 Name/Address of Applicant                                 Application Date: 6/29/17 
John C Hamilton 
578 Pine Street 
Norco, LA 70379 
985.722.5265 
 

 Location of Site 
578 Pine Street, Norco 
 

 Requested Action 
Special Permit Use for Accessory Dwelling Unit in R-1A. 

 

SITE – SPECIFIC INFORMATION 

 Size of Parcel 
Approximately 6,598 square feet. 
 

 Current Zoning and Land Use 
The lot is zoned R-1A zoning and developed with a house and detached garage. 
 

 Surrounding Zoning and Land Uses 
The property is surrounded R-1 zoning developed with single-family houses at 
medium density. 
 

 Plan 2030 Recommendation 
Low Density Residential: (from 4 up to 8 dwellings per gross acre). This category 
includes the Parish’s predominantly single family detached subdivisions, including 
those developed consistent with the R-1A (6,000 sq. ft. minimum lot size) and R-1B 
(10,000 sq. ft. minimum lot size) zoning districts.  It also allows accessory units and 
individual mobile homes on small platted lots zoned R-1AM.  Neighborhood-serving 
uses such as neighborhood parks, churches and servitudes may also be included in 
this land use category. 
 

 Traffic Access & Parking 
The property is a corner lot with 67.33 feet of on Pine Street and 98 feet of on Sixth 
Street.  The property is developed with two driveways, one to each street.  Up to four 
cars could be parked on the property.  

  

APPLICABLE REGULATIONS 
Appendix A., Zoning Ordinance, 
Section III. Definitions. 
Accessory dwelling unit: A secondary dwelling unit established in conjunction with and clearly subordinate 
to a primary dwelling unit, whether a part of the same structure as the primary dwelling unit or a detached 
dwelling unit on the same lot. 

 
Section VI. Zoning District Criteria.  

[I.] R-1A. Single family residential detached conventional homes—Medium density. 
1. c. Special permit uses and structures included the following: 
 (8) Accessory Dwelling Units upon approval by the Planning Commission and supporting resolution of the 
Council. 
 
Section IV.  
A. Evaluation Criteria – those uses requiring approval for either a Special Exception or a Special Permit 
Use shall be evaluated by the criteria below. These criteria are to be considered illustrative and not 
restrictive. Other criteria may be considered though not specifically listed below if said criteria affect the 
general health, safety, and welfare of the public.   

1. Compliance with the current St. Charles Parish Comprehensive Plan. 



2. Compatibility with existing uses on abutting sites in terms of site development, building design, hours 
of operation, and transportation features related to safety and convenience of vehicular and 
pedestrian circulation. 

3. Adequacy and convenience of off-street parking and loading facilities and protection of adjacent 
property from glare of site lighting.  

4. Potentially unfavorable impacts on other existing uses on abutting sites to the extent such impacts 
exceed those impacts expected from a permitted use in the zoning district. 

5. Protection of persons and property from erosion, flood or water damage, fire, noise, glare, and similar 
hazards or impacts.  

6. A site development plan shall be required as part of the application process.  The following design 
criteria shall be evaluated on the plan: 
a. Required yards and open space 
b. Ingress and egress to property 
c. Parking and loading areas 
d. Location of garbage facilities 
e. Landscaping, buffering, and screening 
f. Signage 
g. Height and bulk of structures 
h. Location and direction of site lighting 

 
Section VII.  Supplemental Use and Performance Regulations. 

1. The following uses are subject to the regulations set forth herein: 
Accessory Buildings 
Residential accessory buildings are allowed only in the side and rear yards.  
a. An accessory building may be connected to the principal building via an unenclosed breezeway 

not exceeding eight (8) feet in width.  
b. Accessory buildings must be three (3) feet from the principal building, measured from any 

existing overhangs (not including breezeways). 
c. The following shall not be permitted as accessory buildings in residential zones:  storage 

containers, cargo containers, ship to shore containers or any form of a modified delivery type 
container which is normally mounted or transferred on a vehicle or is designed for or capable of 
being mounted on a chassis for movement.  

  

Accessory Dwelling Units 
a. Purpose – to offer a wider range of housing options within residential zoning districts. 
b. Design and Development Standards for all Accessory Dwelling Units (ADU). 

 There shall be no more than one ADU permitted per lot. 

 No ADU will be permitted without a primary building. 

 An ADU may consist of part or all of a detached accessory structure or it may consist of a 
portion of the primary structure. 

 There shall not be more than one bedroom in an ADU.  

 An ADU shall use the electrical service of the primary structure. 

 The owner of the property on which the ADU is to be created shall occupy the primary 
dwelling unit. 

 Setbacks for ADUs developed as part of the principal structure are the same as the 
underlying zoning district.   

 Setbacks for ADUs developed as detached structures shall meet the setbacks for accessory 
structures for the underlying zoning district. 

 The floor area of the ADU is limited to fifty percent of the floor area of the primary dwelling 
unit, not to exceed 1,200 square feet.  

 ADUs require one off-street parking space in addition to the parking requirements of the 
underlying zoning district. 
 

ANALYSIS 

This applicant is requesting a special permit to convert an existing garage into an 
accessory dwelling unit (ADU). The site plan indicates living area of the ADU will be 468 
square feet and will consist of a bedroom, living room, kitchen, bathroom, and an 81 
square foot storage room with a door to an expanded carport. The site plan shows that 
the proposed addition would meet the Supplemental Use and Performance Standards.  
 
The Planning Department generally recommends approval of a Special Permit when it 
meets a majority of the six evaluation criteria. This application meets a majority of the 
criteria.  
 
1. Compliance with the current St. Charles Parish Comprehensive Plan. The request 
meets the current Plan 2030 designation of “Low-Density Residential.” An accessory 
dwelling unit is an allowable land use in the Comp Plan under this category, so approval 
of the Special Permit would comply.  
 
2. Compatibility with existing uses on abutting sites in terms of site development, hours, 
and transportation features related to safety and convenience of vehicular and pedestrian 
circulation. Approving the request would allow two dwelling units on one lot in a 



neighborhood where the predominant use is single-family—or one dwelling unit per lot.  
The supplemental use regulations are designed to ensure that an ADU is subordinate to 
the primary structure. While the proposal capitalizes on the existing conditions to meet 
the supplemental regulation, the result is that the primary structure and ADU will be 
served by individual driveways. This will likely reduce the potential for parking congestion.  
 
3.  Adequacy and convenience of off-street parking and loading facilities and protection of 
adjacent property from glare of site lighting. In addition to the minimum 2 parking spots for 
residences, 1 parking spot is required for ADU’s. With each parking spot required to 
measure at least 9 x 19 ft., a total of 9 x 57 ft. (513 sq. ft.) would be required in order to 
meet the 2 required parking spaces for the main house and the 1 additional for the ADU. 
The site has a carport accessed from Sixth Street that totals 364 square feet. This is wide 
enough for at least 2 vehicles. There is also a 10 x 24 foot driveway from Pine Street to 
the residential structure. At 240 square feet, it is long enough for at least 1 vehicle. So 
there is enough square feet on the site for at least 3 vehicles. 
 
4.  Potentially unfavorable impacts on other existing uses on abutting sites to the extent 
such impacts exceed those impacts expected from a permitted use in the zoning district.  
This will be met through the Department’s site plan review as the Department does not 
approve site plans if adequate protections of persons and property from the stated 
impacts are not adequately addressed.  
 
5.  Protection of persons and property from erosion, flood or water damage, fire, noise, 
glare, and similar hazards or impacts. The site can be designed to meet the requirements 
for an ADU, and an ADU on this site is not likely to negatively impact the neighborhood. 
However, converting an existing accessory structure to livable area requires a building 
permit and must meet building codes, including base flood elevation.  
 
6.  A site development plan shall be required as part of the application process.   

a. Required yards and open space. The site plan shows that the ADU will 
meet the rear setback/yard requirements of 5 feet for side and rear for a 
detached structure. 

b. Ingress and egress to property; and,  
c. Parking and loading areas. The aforementioned expanded carport and two 

driveways will accommodate the required 3 parking spaces. 
d. Location of garbage facilities. Not applicable. 
e. Landscaping, buffering, and screening. Not applicable. 
f. Signage. Not applicable. 
g. Height and bulk of structures. The proposed site plan shows the ADU will 

be less than the maximum 1,200 square feet in area. 
h. Location and direction of site lighting.  Site lighting will be required to be 

directed into the site and avoid any impact on neighboring properties. 
 

During review, the applicant was notified that future conversion of the carport as 
an expanded living area (if being considered) will be an issue because there is no 
proof that the carport was built to residential building code standards. The 
Department advised the applicant that for this reason, approval of the carport 
expanded into additional living area will not be approved. 

DEPARTMENTAL RECOMMENDATION 

Approval of the Special Permit Use contingent upon the following condition being 
met and complied with in perpetuity on the site: the expanded carport cannot be 
converted into livable space without meeting residential building codes. 
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