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Council Chairman Terrell D. Wilson
Councilmembers Wendy Benedetto, Paul J. Hogan,
Mary K. Clulee, Dick Gibbs, William Billy Woodruff,

Marilyn B. Bellock, Traci A. Fletcher, Julia Fisher-Perrier

Monday, April 17, 2017 6:00 PM Council Chambers, Courthouse

Final

ORDINANCES / RESOLUTIONS INTRODUCED FOR PUBLICATION / PUBLIC
HEARING

Monday, May 1, 2017, 6:00 pm, Council Chambers, Courthouse, Hahnville

2017-0123 An ordinance to amend the St. Charles Parish Zoning Ordinance of
1981, to change the zoning classification from R-1AM to R-2 at Lot
12-A and 17-A of St. Rose Gardens, 726 and 722 St. Rose Avenue,
as requested by Mark A. Guidry, IL.

Sponsors: Mr. Cochran and Department of Planning & Zoning
2017-0126 An ordinance to approve and authorize the execution of a Detention

Agreement with Lafayette Parish Consolidated Government for use of
the Lafayette Juvenile Detention Home.

Sponsors: Mr. Cochran
~ 2017-0135 An ordinance to approve and authorize the execution of an

Engineering Services Contract with Environmental Engineering
Services, Inc. (EES). for the design of Parish Project No. $150301,
St. Rose Sewer and Lift Station Upgrades.

Sponsors: Mr. Cochran and Department of Wastewater

~ 2017-0136 An ordinance to amend the 2017 Consolidated Operating and Capital
Budget, Amendment No. 2, to add grant revenues totaling $2,245,752
and expenditures totaling $16,606,267 for the Roads and Drainage
Fund - Fund 112 for construction, architectural/engineering, and other
fees unexpended in 2016 for various parish projects that were not
completed during 2016 as well as to add $75,000 to Fund 102 -
Parish Transportation for Road Manuals.

Sponsors: Mr. Cochran and Department of Finance
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Parish Council Final April 17, 2017

~ 2017-0137 An ordinance to approve and authorize the execution of an
Agreement between St. Charles Parish and Messina’s Catering, Inc.,
to provide Professional Catering Services at the Edward A. Dufresne
Community Center.

Sponsors: Mr. Cochran and Department of Parks and Recreation
Accommodations for Disabled

St. Charles Parish will upon request and with three (3) days advanced notice provide
reasonable accommodation to any disabled individual wishing to attend the meeting.
Anyone requiring reasonable accommodation is requested to contact the Office of the
Council Secretary at (985) 783-5000 to discuss the particular accommodations needed.
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2017-0135

INTRODUCED BY: LARRY COCHRAN, PARISH PRESIDENT

ORDINANCE NO.

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

(DEPARTMENT OF WASTEWATER)

An ordinance to approve and authorize the execution of
an Engineering Services Contract with Environmental
Engineering Services, Inc. (EES). for the design of Parish
Project No. S150301, St. Rose Sewer and Lift Station
Upgrades.
St. Charles Parish through the Lake Ponchartrain Basin Restoration FY14
year 13 grant, with Environmental Engineering Services, Inc. (Engineer)
created plans t6 make upgrades to various St. Rose wastewater facilities;
and,
St. Charles Parish has obtained an $8 million dollar low interest loan
through the State’s Revolving Loan Fund; and,
St. Charles Parish wishes to construct the St. Rose Sewer and Lift Station
Upgrades which incorporates the Lake Ponchartrain Basin Restoration
FY14 year 13 plans and includes a force main extension along Almedia
Rd to alleviate numerous sanitary sewer overflows; and,
this project requires professional services for the design and construction
administration for the relocation of the force main; and,
it is important that St. Charles Parish proceed with this project in order to
protect the property and well-being of its citizens.

THE ST. CHARLES PARISH COUNCIL HEREBY ORDAINS:

SECTION L. That the Engineering Services Contract with Environmental
Engineering Services, Inc. for the design of Parish Project No. S$150301, St. Rose
Sewer and Lift Station Upgrades i$ hereby approved and accepted.

SECTION II. That the Parish President is hereby authorized to execute said
Engineering Services Contract on behalf of St. Charles Parish.

The foregoing ordinance having been submitted to a vote, the vote thereon was

as follows:

And the ordinance was declared adopted this day of , 2017,
to become effective five (5) days after publication in the Official Journal.

CHAIRMAN:

SECRETARY:

DLVD/PARISH PRESIDENT:

APPROVED:

DISAPPROVED:

PARISH PRESIDENT:
RETD/SECRETARY:

AT:

RECD BY:




SINGLE PROJECT
CONTRACT FOR ENGINEERING SERVICES

THIS AGREEMENT made and effective as of the day of

y 20 » by and between ST. CHARLES PARISH acting he:-rein by

and through its President, who is duly authorized to act on behalf of saidParish,
hereinafter called the Owner, and Environmental Engineering Services,,‘lnc., a
corporation acting herein by and through its Contracting Officer, hereinafter
called Engineer. Whereas the Owner desires to employ a professional consulting
engineering firm to perform engineering services for the 8150101 Lake
Ponchartrain Basin Restoration FY14 Year 13, herein after referred to as $150301

St. Rose Sewer and Lift Station Upgrades project as described in Ordinarice No. ;

which is attached hereto and made a part hereof.

1.0

2.0

St Charles Parish 1

GENERAL
The Owner agrees to employ the Engineer, and the Engineer agrees to
perform professional services required for the project described jabove.
Engineering will conform to the requirements of the Owner and|to the
standards of the agencies participating with the Owner in the Project. The
Engineer will coordinate all work between the Owner and all participating
agencies and regulating agencies, if needed. Written authorization to begin
Conceptual, Preliminary, and Design phases of the project will be given to
the Engineer by the owner. The Owner may terminate the Contijact by
written notification and without cause per Section 7.0 during any phase of
the project.

CHARACTER AND EXTENT OF BASIC SERVICES OF THE ENGINEER
21  General |
2.1.1 Engineer shall provide for Owner professional engineering
services in all phases of the Project to which this Agréement
applies and as hereinafter provided to properly plan and
execute the work on the project(s) assigned to the En'gineer.
These services will include but will not be limited to ser\'/ing as
Owner’s professional engineering representative for the
Project, providing professional engineering consultation and
advice, and furnishing customary civil, sur\'/eying,
geotechnical, structural, mechanical, eléctrical,
instrumentation and control engineering services and
construction engineering and inspection. |
2.1.2 In general, the Project consists of the Design and Construction
Management of the following major elements:

Project is to use and update plans created under the Lake Ponchartrain Basin
Restoration FY14 year 13 (S150301) project and to include a force main along
Almedia Rd (Hwy 50) to alleviate wastewater overflows. This project will then be
bid and constructed. Funds from the State Revolving Loan Fund program will be
used for this project.

2.1.3 Services provided by the Engineer shall be perforrped in
accordance with generally accepted professional engir?eering
practice at the time and the place where the services are
rendered. '

2.1.4 Engineer shall obtain from Owner authorization to proceed in
writing for each phase of the Project. i

2.1.5 Engineer shall provide minutes of all meetings with St. Charles
Parish to include but not limited to meetings regardihg any
phase of the Project, Pre-Bid Conferences, Progress Meetings,
Technical review Committee Meetings, etc.

2.2  Conceptual Design Report Phase (N/A)




2.3
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2.21

2.2.2

2.2.3

224

2.2.5

2.2.6

2.2.7

2.2.8

Design Memorandum Phase

2.31

2.3.2

Reviewing available data and consulting with the Owner to
clarify and define the Owner’s requirements for the Pro;ect
Conducting a Pre-Design Meeting Workshop with the Owner
Advising the Owner as to the necessity of provndmg or
obtaining from others additional data or services. !These
additional services may include photogrammetry,
reconnaissance surveys, property surveys, topographacal
surveys, geotechnical investigations and consu[tatlons,
compilation of hydrological data, materials engmeermg, and
environmental assessments and impact statements. ¥
Identifying and analyzing requirements of governmental
authorities having jurisdiction to approve the desxgn{of the
Project, and participating in consultations withi such
authorities.
Providing analyses of the Owner’'s needs, planning s?urveys
and comparative evaluations of prospective site plans and
solutions.
Preparing a comprehensive Conceptual Design Report
presenting selected solutions to the Owner with the Engmeer s
findings and recommendations. The Report will contain as a
minimum:
= Discussion of project background and need.
= Schematic layouts, sketches, or photographs. |
=  Conceptual design criteria with appropriate exhibits to
indicate clearly the considerations involved.

= Any special material specifications including | major

equipment specifications.
= A preliminary cost estimate for each alternative.
= Engineer’s conceptual opinion of probable costs for the
selected alternative. )
= Project Master Schedule.

= Discussion as to what permits are needed, time to acquire

approvals, and potential adjacent land .jowner
authorizations/servitudes that need addressing.
= Discussion of the type of additional services, mentioned in
2.2.3, that will be needed.
Meeting with the Owner and presenting findings of the
Conceptual Design Report.
The Conceptual Design Report and Engineer's documentation
and opinion of costs, along with the following documents and
files, shall be delivered to Owner within 30 calendar days, or
as otherwise stated in the written authorization from Owner to
Engineer to proceed with Conceptual Design. |
= Five(5) copies of the report for review. 1
= Once the report has been finalized, submit! L two(2)
copies of the revised report plus one(1) electromc file
copy in PDF format, and one(1) electronic file copy of
the Master project schedule in Microsoft Project
format. '
-«  All files will be titled so as to distinguish between

conc%eptual preliminary, and final design stages

The Design Memorandum or Preliminary Engineering Design
Report will summarize the process and design crlterla
established in Conceptual Design and initiate acqumng
necessary permits and servitudes. The document will be used
in the development of final design plans and specifi ications
and will serve as a guide by designers and other interested
parties.

The Design Memorandum will consist minimally of the
following sections:
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2.3.3

234

2.3.5

Design Phase

2.41

= Hydraulics - if necessary

= Site Development - project site plan that mcludes
anticipated construction area required and any known
servitudes or property owners.

= Treatment Processes - if necessary
= Design Criteria including a listing of all standard
specifications to be used by type(concrete, piling, steel
electrical, roads/foundations, etc)
u Prehmlnary Drawings ~11X17 minimum size
= The following indexes: Drawings, Division 00 St Gharles
Parish Bidding/Contract Documents showing révision
number, Division 01 St Charles Parish General
Specifications showing revision number, and Division 02-
16 material and equipment specifications, to be used in
final design.
Engineer’s preliminary opinion of probable costs.
Updated Project Master Schedule.
Summary of estimated quantities ~ initial bid schedule
Instrumentation & Control Philosophy -
Power Requirements
Additional data that will be needed, such as topographlcal
geotechnical, and project surveying.
The engineer will deliver to owner within 15 days following
Design Memorandum authorization, a detailed descrlptlon
{including specnﬁcatlons) and estimated cost of requxred
additional services such as site survey, topographical survey,
or geotechnical investigation. In addition, the engineer will
also deliver estimated time and cost to apply for reghlatory
permits from local, state or federal authorities. The owner will
have the option to utilize their own surveyor, Iandlserv:tude
acquisition consultant, permit consultant, or geotech fi rm
Meeting with the Owner and presenting findings of the
Preliminary Design Report.
The Preliminary Engineering Design Report and Engmeers
documentation and opinion of costs, along with the following
documents and files, shall be delivered to the Owner within 30
days or as otherw:se stated in the written authorization from
Owner to Engineer to proceed with Preliminary Enqmeermq

= Five(5) copies of the report for review.

* Once the report has been finalized, submit;two(2)
copies of the revised report plus one{1) electronic file
copy in PDF format, and one(1) electronic file copy of
the updated Master project schedule in Mlcrosoﬁ:
Project format.

= Two(2) copies of the drawings(11x17 mmlmum)

= Once the drawing review is complete, submit one
copy of the revised drawings plus one(1) electronic
file copy of each drawing in AutoCADD
format(release 2000 or later) and in PDF format.

= All files will be titled so as to distinguish between
conceptual, preliminary, and final design stages

Prepare for incorporation into Contract Documents final
drawings based on the accepted preliminary design
documents to show the scope, extent, and character|of the
work to be furnished and performed by Contract (heremafter
called “Drawings”) and Specifications which will be prepared
in conformance with the sixteen division format of the
Construction Specifications Institute.
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2.4.2

2.4.3

2.4.4
2.4.5

Bidding Phase

2.5.1

2.5.2

2.5.3

2.56.4

255

2.5.6

Construction Phase
During the Construction Phase

2.6.1

Preparing and furnishing to the Owner a revised oplnlon of
probable total project costs based on the final Drawmgs and
Specifications. |
Preparing the contract/bid document that includes St. Charles
Parish’s Standardized Construction Contract files ahd the
added engineer’s specifications for review and approval! by the
Owner (and the Owner’s legal and other advisors). §-
Meeting with the Owner and presenting the final design.!
The Final Design Services shall be completed and Enﬁineers
documentation and opinion of costs, along with the foHowmg
documents and files, shall be delivered to the Owner within 30
days or as otherwise stated in the written authorization.
»  Three(3) copies of the contract/bid document for
review. ;
= Once the contract/bid document has been finalized,
submit two(2) stamped copies of the reVIsed
document plus one(1) electronic file copy in PDF
format, and one(1) electronic file copy of the updated
Master pro;ect schedule in Microsoft Project format
= Two(2) copies of the drawings — D Size for review.
= Once the drawing review is complete, submit two
stamped copies of the revised drawings plus{one('l)
electronic file copy of each drawing in AutoCADD
format(release 2000 or later) and in PDF format
= All files will be titled so as to distinguish between
conceptual, preliminary, and final design stages

Produce Contract Documents (specifications and 22"
drawings) for each Project for bidding purposes.
Assist Owner as necessary in advertising for and obtaining
bids for construction, materials, equipment and services; and
maintain a record of prospective bidders to whom Bidding
Documents have been issued, attend Pre-Bid Conferences and
receive and process fees for Bidding Documents. Dlstrlbute
Bidding Documents to potential bidders. §

Issue addenda as appropriate to interpret, clarify or expand
the Bidding Documents. l
Consult with and advise Owner as to the acceptablhty of
subcontractors, suppliers and other persons; and
organizations proposed by the prime contractor (herein called
“Contractor”) for those portions of the work as to whlch such
acceptability is required by the Bidding Documents. :
Consult with Owner and confirm in writing the acceptabihty of
substitute materials and equipment proposed by Contractor
when substitution prior to the award is required by the Bidding
Documents.

Attend the Bid Opening, prepare Bid Tabulation Sheets and
assist Owner in evaluating bids or proposals and recommend,
in writing, contract awarding. In addition, Englneer shall
assemble contract documents as specified in Exhibit A on
page _19  attached hereto and made a part hereof for
presentatlon and execution.

by 34”

General Administration of Construction Contract. Engmeer
shall consult with and advise Owner and act as aners
representative as provided in Articles 1 through 17, inclusive,
of the Standard General Conditions of the Constructlon
Contract of the Engineer's Joint Contract Doctuments
Committee. The extent and limitations of the {duties,
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2.6.2

2.6.3

2.6.4

responsibilities and authority of Engineer as assigned in said

Standard General Conditions shall not be modified, except as

Engineer may otherwise agree in writing. All of Owner's

instructions to Contractor will be issued through Eﬁgineer

who will have authority to act on behalf of Owner to thel extent
provided in said Standard General Conditions excépt as
otherwise provided in writing. |

Visits to Site and Observation of Construction. In conl‘:xection

with observations of the work of Contractor while it is in

progress.

2.6.21 Engineer shall make visits to the site once perimonth
minimum, or more frequent visits as deemed
necessary by Owner and/or progress of work|during
the construction periods to observe as an
experienced and qualified design professional the
progress and quality of the various aspefcts of
Contractor’s work. Based on information obtained
during such visits and on such observations,
Engineer shall endeavor to determine in gefneral if
such work is proceeding in accordance with the
Contract Documents and Engineer shall keep&Owner
informed of the progress of the work.

2.6.2.2 The purpose of Engineer's visits to| (and
representation by Resident Project Representative if
utilized) the site will be to enable Engineer to better
carry out the duties and responsibilities assig’ned to
and undertaken by Engineer during the Construction
Phase, and, in addition, by exercise of Engineer’s
efforts as an experienced and qualified !design
professional, to provide for Owner a greater ldegree
of confidence that the completed work of Contractor
will conform generally to the Contract Documents
and that the integrity of the design concept as
reflected in the Contract Documents haq been
implemented and preserved by Contractor. On the
other hand, Engineer shall not, during such visits or
as a result of such observations of Contractoris work
in progress, supervise, direct or have control over
Contractor’s work nor shall Engineer have authority
over or responsibility for the means, méthods,
techniques, sequences or procedures of
construction selected by Contractor, for :safety
precautions and programs incident to the work of
Contractor or for any failure of Contractor to comply
with laws, rules, regulations, ordinances, codes or
orders applicable to Contractor furnishing and
performing their work except as provided in 2.6.3.
Accordingly, Engineer can neither guarantee the
performance of . the construction contracts by
Contractor nor  assume responsibility  for
Contractor’s failure to furnish and perform their work
in accordance with the Contract Documents. }

Defective Work. During such visits and on the basis of such

observations, Engineer may disapprove of or 3 reject

Contractor’s work while it is in progress if Engineer believes

that such work will not produce a completed Projefct that

conforms generally to the Contract Documents or that it will
prejudice the integrity of the design concept of the Project as
reflected in the Contract Documents.

Interpretations and Clarifications. Engineer shall] issue

necessary interpretations and clarifications of the Contract

Documents.
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2.6.5

2.6.6

2.6.7

2.6.8

2.6.9

Shop Drawings. Engineer shall review and approve (or take
other appropriate action in respect of) Shop Drawings (as that
term is defined in the aforesaid Standard General Conditions),
samples and other data which Contractor is required to
submit, but only for conformance with the design concept of
the Project and compliance with the information given in the
Contract Documents. Such reviews and approvals or other
action shall not extend to means, methods, techniques,
sequences or procedures of construction or to |safety
precautions and programs incident thereto except as provided
in 2.6.3. |
Substitutes. Engineer shall evaluate and determme the
acceptability of substitute materials and equipment proposed
by Contractor and make a recommendation to Owner for his
approval.

Inspections and Tests. Engineer shall have authority, as
Owner’s representative, to require special inspection or
testing of the work, and shall receive and review all certificates
of inspections, testing and approvals required by laws| rules,
regulations, ordinances, codes, orders or the Contract
Documents (but only to determine generally that their content
complies with the requirements of, and the results certified
indicate compliance with, the Contract Documents).
Dispute between Owner and Contractor. Engineer shall act as
initial interpreter of the requirements of the Contract
Documents and judge of the acceptability of the work

thereunder and make recommendations on all claims of Owner

and Contractor relating to the acceptability of the work! or the
interpretation of the requirements of the Contract Documents
pertaining to the execution and progress of the work. i
Applications for Payment. Based on Engineer’s on—sn:e
observations as an experienced and qualified de519n
professional, on information provided by the Resident Prolect
Representative and on review of applications for payment and
the accompanying data and schedules: ’
2.6.9.1 Engineer shall determine the amounts owed to
Contractor and recommend in writing payments to
Contractor in  such  amounts. | Such
recommendations of payment will constltute a
representation to Owner based on such observatxons
and review, that the work has progressed to the point
indicated, and that, to the best of Engineer’s
knowledge, information and belief, the quality of
such work is generally in accordance with the
Contract Documents (subject to an evaluation of
such work as a functioning whole prior to or upon
Substantial Completion, to the results of any
subsequent tests called for in the Contract
Documents and to any other qualifications stated in
the recommendation). In the case of unit price work,
Engineer’s recommendations of payment will mclude
final determination of quantities and classifications
of such work (subject to any subsequent
adjustments allowed by the Contract Documents)
2.6.9.2 By recommending any payment Engineer wull not
thereby be deemed to have represented that
exhaustive, continuous or detailed reviews or
examinations have been made by Engineer to check
the quality or quantity of Contractor's work as it is
furnished and performed beyond the responsnbllltles
specifically assigned to Engineer in this Agreement
and the Contract Documents. Engineer’s review of
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Contractor’s work for the purposes of recommendmg
payments will not impose on Engineer responsxblhty
to supervise, direct or control such work or for the
means, methods, techniques, sequences, or
procedures of construction or safety precautions or
programs incident thereto or Contractor comphance
with laws, rules, regulations, ordinances, codes or
orders appllcable to their furmshmg and performmg
the work. It will also not impose responsxbllrty on
Engineer to make any examination to ascertam how
or for what purposes any Contractor has used the
moneys paid on account of the Contract PriCé, or to
determine that title to any of the work, materials or
equipment has passed to Owner free and clear, of any
lien, claims, security interests or encumbrances, or
that there may not be other matters at issue between
Owner and Contractor that might affect the émount
that should be paid except as provided in, but not
limited to paragraph 2.6.3.

2.6.10 Construction Closeout Document. Engineer shall receive and
review maintenance and operating instructions, tests and
approvals which are to be assembled by Contractor in
accordance with the Contract Documents (but such review will
only be to determine that their content complies w:th the
requirements of, and in the case of certificates of mspectlon,
tests and approvals the results certified indicate compliance
with, the Contract Documents); and shall transmit them to
Owner with written comments.

2.6.11 Inspection. Engineer shall conduct an inspection to determine
if the work is substantially complete and a final inspection to
determine if the completed work is acceptable. |If the
completed work is acceptable, the Engineer shall recommend
in writing, a Notice of Substantial Completion to the {Owner
and the Contractor that the work is acceptable (subject to any
conditions therein expressed).

2.6.12 Pre-Construction Conference. Engineer shall assist Owner in
conducting a Pre-Construction Conference with Contractor for
the project to discuss construction-related matters. Engmeer
will supply two stamped copies of the Construction Drawmgs
incorporating addenda items generated during the bid process
plus one(1) electronic file copy of each drawing in AutoCADD
format(release 2000 or later) and in PDF format titled to reflect
“Construction Drawings”

2.6.13 Owner shall select independent material testmgz' labs.
Engineer shall review testing results and based on these
results, recommend to Owner the acceptability of material
provided by the Contractor and used in the Project. '

2.6.14 Limitation of Responsibilities. Engineer shall not be
responsible for the acts or omissions of any Contractor, or of
any subcontractor or supplier, or any of the Contractors or
Sub-Contractor’'s or supplier’'s agents or employees . or any
other persons (except Engineer's own employees and agents)
at the site or otherwise furnishing or performing anyg of the
Contractor's work; however, nothing contained in paragraphs
2.6.1 through 2.6.12 inclusive, shall be construed to release
Engineer from liability for failure to properly performj;_.duﬁes
and responsibilities assumed by Engineer in the Contract
Documents, inclusive of but not limited to 2.6.3. »

2.6.15 Work Directive Changes and Change Orders. To be prov:ded
as appropriate to construct the project and in accordance with
State and Local Laws. |

;
i




2.7

2.8

St Charles Parish

Close-out and Operational Phase
During this Phase, Engineer shall:

2.7.1
2.7.2

2.7.3

2.7.4
2.7.5
2.7.6

2.7.7

2.7.8

2.7.9

Resident Engineer and Inspection

2.8.1

2.8.2

2.8.3

2.8.4

Provide start-up services for the new facility.
Prepare training materials and provide _0 hours of training
for Owner’s staff to operate and maintain the new facility. The
program consists of classroom training and hands-on tralnmg
using the installed equipment.

Assemble _ 2 complete sets of equipment manufacturer’s
operation and maintenance manuals in proper order for
Owner’s future reference. '
Assemble _ 2 complete sets of approved shop drawmgs in
proper order for Owner’s future reference.

Provide technical consultation and assistance in correctmg
warranty items.

Provide assistance in connection with the refmmg and
adjusting of new equipment or system.

Prepare a final set of stamped project drawings reflectmg “as
built” along with one(1) electronic file copy of these drawings
in AutoCADD format(release 2000 or later) and in PDF !format
titled to reflect “as built”.

In company with Owner, visit the Project to obser\lre any
apparent defects in the completed construction, assist|Owner
in consultations and discussions with Contractor conéernlng
correction of such deficiencies, and make recommendations
as to replacement or correction of defective work.

Engineer shall have 45 days from Contractor's Substantlal
Completion date to complete requirements of Contract
sections 2.7.4 and 2.7.7.

Engineer shall furnish, if requested, a Resident Pl'OjeCt
Representative (RPR), assxstants and other field staff to assist
Engineer in observing performance of the work of Contractor.
The RPR(s), and the level of support supplied, shall be subject
to approval by the Owner,

Through more extensive on-site observations of the work in

progress and field checks of materials and equ1pment§by the

RPR and assistants, Engineer shall endeavor to provide

further protection for Owner against defects and deﬂclenmes

in the work of the Contractor.

The RPR shall be the Engineer’s agent at the site, w:ll act as

directed by and under the supervision of Engineer, ahd will

confer with Engineer regarding RPR’s actions. RPR’s dealings
in matters pertaining to the on-site work shall in general be
with Engineer and Contractor keeping Owner advised as
necessary. RPR’s dealing with subcontractor shall only be
through or with the full knowledge and approval of Contractor.

RPR shall generally communicate with Owner with the

knowledge of and under the direction of Engineer.

Duties and Responsibilities of RPR.

2.8.41 Schedules. Review the progress schedule, schedule
of Shop Drawings submittals and schedule of values
prepared by Contractor and consult with Engmeer
concerning acceptability. ;

2.8.4.2 Conferences and Meetings. Attend meetings with
Contractor, such_as Pre-Construction Conferences,
Progress Meetings, Job Conferences and other
prOJect related meetings, and prepare and c:rculate
copies of minutes thereof.

2.8.4.3 Liaison:
" = Serve as Engineer’s liaison with Contractor,
working  principally  through = Contractor’s




St Charles Parish

2844

2.8.4.5

2.8.4.6

2.84.7

2.8.4.8

superintendent and assist in understanding the
intent of the Contract Documents; and iassist
Engineer in serving as Owner’s ha:son with
Contractor when Contractor’s operations. affect
Owner’s on-site operations. :

= Assist in obtaining from Owner additional detalls
or information when required for proper execution
of the Work. v

Shop Drawings and Samples: }

= Record date of receipt of Shop Drawmgs and
samples. : P

= Receive samples which are furnished at the site
by Contractor, and notify Engineer of avallablllty
of samples for examination.

* Advise Engineer and Contractor of the
commencement of any work requiring a' Shop
Drawing or sample if the submittal has not been
approved by Engineer.

Review of Work, Rejection of Defective | Work

Inspection and Test. §

= Conduct on-site observations of the Work in
progress to assist Engineer in determining if the
Work is in general proceeding m accordance with
the Contract Documents. |

= Report to Engineer and Owner whenever RPR
believes that any Work is unsatisfactory, faulty or
defective or does not conform to the Contract
Documents, or has been damaged, or dojes not
meet the requirements of any inspection, fest or
approval required to be made; and advise
Engineer of work that RPR believes should be
corrected or rejected or should be uncovered for
observations, or requires special testing,
inspection or approval. a

= Verify that tests, equipment and systems start-
ups and operating and maintenance tralnmg are
conducted in the presence of appropnate
personnel, and that Contractor mamtams
adequate records thereof; and observe, irecord
and report to Engineer appropriate details relative
to the test procedures and start-ups. !

= Accompany visiting inspectors representing
public agencies having jurisdiction over the
Project, record the results of these inspections
and report to Engineer.

Interpretation of Contract Documents. Report to

Engineer and Owner when clarifications and

interpretations of the Contract Documents are

needed and transmit to Contractor clarifications and
interpretations as issued by the Engineer. %

Modifications. Consider and evaluate Contractor

suggestions for modifications in Drawmg or

Specifications and report with |RPR’s

recommendations to Engineer and Owner. Transmx’c

to Contractor decisions as issued by Engmeer

Records.

= NMaintain at the job site orderly f‘!es for

correspondence, reports for job conferences,
Shop Drawings, and samples, reproductions of
original Contract Documents including all Work
Directive Changes, Addenda, Change Orders,
Field Orders, additional Drawings |issued
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2.8.4.9

2.8.4.10

2.8.4.11

2.8.4.12

subsequent to the execution of the contract,
Engineer’s clarifications and interpretations of the
Contract Documents, progress reports and other
Project related documents. i

n Keep a diary or log boock recording Contractor
hours on the job site, weather conditions, data
relative to questions of Work Directive Changes,
Change Orders or changed conditions, list of job
site  visitors, daily activities, dec':isions,
observations in  general, and  specific
observations in more detail as in the case of
-observing test procedures, and send copies to
Engineer and Owner. 3

»« Record names, addresses and telephone numbers
of all Contractors, subconfractors and ! major
suppliers of materials and equipment.

»  Keep pictorial record of progress of project.

Reports:

* Furnish Engineer and Owner periodic |{daily)
reports as required of progress of the workiand of
Contractor’'s compliance with the progress
schedule and schedule of Shop Drawing and
sample submittals.

= Consult with Engineer in advance of scheduled
major tests, inspections or start of important
phases of the work.

» Draft proposed Change Orders and Work
Directive Changes, obtaining backup material
from Contractor and recommend to Engineer
Change Orders, Work Directive Changes and Field
Orders in accordance with State and Local Laws.

& Report immediately to Engineer and Owner upon
the occurrence of any accident.

Payment Requests. Review applications for payment
with Contractor for compliance with the established
procedure as set forth in the Construction Contract
for their submission and forward with
recommendations to Engineer noting particularly the
relationship of the payment requested to the
schedule of values, work completed and materials
and equipment delivered at the site. but not
incorporated in the work.

Certificates, Maintenance and Operations Manuals.

During the course of the work, verify that certificates,

maintenance and operation manuals and other data

required to be assembled and furnished by
contractor are applicable to the times actually
installed and in accordance with the Contract

Documents, and having this material delivered to

Engineer for review and forwarding to Owner prior to

final payment for the work.

Completion.

= Before Engineer issues a Certificate of
Substantial Completion, submit to Contractor a
list of observed items requiring completion or
correction.

=  Conduct final inspection in the company of
Engineer, Owner and Contractor and prepare a
final list of items to be completed or corrected.

= Observe that all items on final list have been
completed or corrected and make

10



3.0 SERVICES OF THE OWNER

3.1
3.2

3.3

!
|
|
t
i
!

recommendation to  Engineer concerning
acceptance. §
2.8.5 Limitation of Authority. §
2.8.5.1 Resident Project Representative |
= Shall not authorize any deviation from the
Contract Documents or substitution of materials
or equipment unless authorized by Engineer.
= Shall not exceed limitations of Engineer’s
authority as set forth in the Agreement cr the
Contract Documents.
= Shall not undertake any of the respons:blhtles of
Contractor, Sub-Contractor or Contractor’s
superintendent. ‘
= Shall not advise on, issue directions relative to or
assume confrol over any aspect of the means
methods, techniques, sequences or procedures of
construction unless such advice or directions are
specifically required by the Contract Documents.
= Shall not advise on, issue directions regarding or
assume control over safety precautions and
programs in connection with the work.
= Shall not accept Shop Drawing or sample
submittals from anyone other than Contractor.
= Shall not authorize Owner to occupy the preject in
whole or in part.
= Shall not participate in specialized field or
laboratory tests or inspections conducted by
others except as specifically authonzed by
Engmeer !
: !

Provide full information as to the requirements of the Project. !

Assist the Engineer in planning and design services by placmg at his
disposal all existing plans, maps, field notes, statlstlcs
computations and other data in its possession relative to exxstmg
facilities. i
Guarantee access to and make all provisions for the Engmeer and
his subconsultants to enter upon public property as requnred for
performing the services. |

4.0 COMPENSATION | §

4.1

St Charles Parish

For performance of Basic Engineering and Resident Engineering and

Inspection as outlined in Section 2, Paragraphs 2.1 through;2.8.5.1

inclusive, required by the Owner, the Owner shall authorize and pay

the Engineer as per the following:

41.1 Owner shall pay Engineer for the performance of Basic
Engineering services as outlined in Section 2, Paragraphs 2.1
through 2.7.9 inclusive, a professional engineering fee based
upon either a percentage of the construction cost|of the
project or a lump sum estimate by the Engineer. (mark the
method of compensation with an X) E

i

_X_Percentage of construction method is to be used,

the fee shall be determined by referring to curve A on

page _20_ (Exhibit B) of this Contract, which mdlcates
the rate of compensation for Basic Engineering Servnces
expressed as a percentage of the constructlon cost,

This curve is from American Society of Civil Engineer’s

Manual No. 45, 1980 Edition.

Fees paid as part of the Lake Ponchartrain, Basin
Restoration FY14 Year 13 shall be taken intc account

1



St Charles Parish

4111

41.1.2

41.1.3

and made a part of the Engineering Fees to be paid on
this project

_ _lLump :Sum amount of § paid
according to section 4.1.1.3

The fee for basic engineering services based on a
percentage of the construction costs will have a
maximum [imitation of 110% of the Engineer’s
opinion: of probable construction cost submitted with
the final Drawings and Specifications referred to in
Section 2, Paragraph 2.4.2 of this Contract. The fee
for basic engineering services based on a
percentage of the construction cost will have a
minimum limitation of 90% of the Engineer’s opinion
of probable construction cost submitted with the
final Drawings and Specifications referred to in
Section 2, Paragraph 2.4.2 of this Contract.
An estimated construction cost based on the
Engineer’'s conceptual opinion of probable cost for
the project shall initially be used for the
determination of interim fees until the more detailed
Engineer’s revised opinion of probable total project
costs based on the final Drawings and Specifications
referred to in Section 2, Paragraph 2.4.2 of this
Contract is available.
Payment for basic engineering services shall be
made based upon Engineer's estimate of the
proportion of the services actually completed at the
time of billing and shall be made in partial payments
at monthly intervals for the following phases:
¥ (N/A) For performing services outlined in
Section 2.2, Conceptual Design Report Phase,
Paragraphs 2.2.1 through 2.2.8 inclusive,
Owner agrees to pay Engineer as follows:
= Ten percent (10%) of the total basic
engineering services fee. Said fee shall
be payable in partial payments on a
monthly basis.
= For performing services outlined in Section 2.3
Design Memorandum Phase, Paragraphs 2.3.1
through 2.3.3 inclusive, Section 2.4 Design
Phase, Paragraphs 2.4.1 through 2.4.6
inclusive, Owner agrees to pay Engineer as
follows:
= Seventy percent (70%) of the total basic
engineering service fee. Said fee shall
be payable in partial payments on a
monthly basis.
= For performing services outlined in Sections
2.5 Bidding Phase, Paragraphs 2.5.1 through
2.5.6 inclusive and Section 2.6 Construction
Phase, Paragraphs 2.6.1 through 2.6.15
inclusive, and Section 2.7, Close-out and
Operational Phase, Paragraphs 2.7.1 through
2.7.8 inclusive, the Owner agrees to pay
Engineer as follows:
=  Thirty percent (30%) of the total basic
engineering service fee. Said fee shall
be payable in partial payments on a
monthly basis.

12



4.2

St Charles Parish

4.1.2

41.1.4 Payment for basic engineering services on projects
that do not require construction services, such as
feasibility studies or drainage studies, shall be made
based upon Engineer’s estimate of the proportion of
the services actually completed at the time of billing
and shall be made in partial payments at monthly
intervals for the following phases:

= For performing services outlined in Section
2.2, Conceptual Design Report Phase,
Paragraphs 2.2.1 through 2.2.8 inclusive,
Owner agrees to pay Engineer as follows:
: o Thirty percent (30%) of the total basic
engineering services fee. Said fee shall
be payable in partial payments on a
‘ monthly basis.
= For performing services outlined in Section 2.3
Design Memorandum Phase, Paragraphs 2.3.1
through 2.3.5 inclusive, Section 2.4 Design
Phase, Paragraphs 2.4.1 through 245
inclusive, Owner agrees to pay Engineer as
follows:
o Seventy percent (70%) of the total basic
engineering service fee. Said fee shall
be payable in partial payments on a
monthly basis.

41.15 [If the Project, or any portion thereof, is not
constructed for any reason, the final fee for basic
engineering services shall be negotiated between
Owner and Engineer as per section 7.0.

Owner shall pay Engineer for the performance of Resident

Engineering and Inspection as outlined in Section 2,

Paragraphs 2.8 through 2.8.5.1 inclusive, at monthly intervals

based on either the hourly rate included in Exhibit C on page

21 of this Contract or by an agreed upon rate between the

Owner and Engineer. Payment can be by billable hours for a

not to exceed amount.

If authorized in writing by Owner, for the performance of, or for
obtaining from others Additional Services which are not considered
normal or customary Basic Engineering or Resident Engineering and
Inspection Services, the Owner shall pay Engineer in accordance
with Paragraph 4.2.1 through 4.2.3, based on monthly invoices
submitted by the Engineer, within sixty (60) days of receipt of
Engineer’s invoice.

4.21

4.2.2

4.2.3

For Additional Services provided by the Engineer such as, but
not limited to, wetlands permitting, land and right-of-way
acquisition, surveying, NPDES and LADEQ permit renewal or
acquisition work, etc. Owner shall pay Engineer based on
either the hourly rate included in Exhibit C on page _21__ of
this Contract or by an agreed upon rate between the Owner
and Engineer. Payment can be by either billable hours, lump
sum, or not to exceed amount.

The following documentation shall be required for payment to
Engineer and shall be attached to the monthly invoice.

= A copy of the Owner’s written authorization to perform the

service.

=  Timesheets for all hours invoiced.

= [nvoice copies, logs or other substantiation of nonsalary
expenses.

For Additional Services that Engineer acquires from

subcontractors and/or subconsultants, Owner shall pay

Engineer a fixed sum previously agreed upon by Owner and

13



Engineer, such sum to be established in each case when the
scope of the work involved has been determined and before
any of the Additional Services are provided. The use of
subcontractors and/or subconsuitants shall be subject to the
provisions set forth in Section 10, Paragraph 10.4 and Section
11, Paragraph 114 of this Contract. The following
documentation shall be required for payment to Engineer and
shall be attached to the monthly invoice.
= A copy of the Owner’s written consent for the
subcontractor and/or subconsultant to perform the service
stating the Owner’s and Engineer’s agreed upon fixed sum
established for the service performed.
= Evidence that the subcontractor and/or subconsultant is
insured as required by Section 10, Paragraph 10.4 of this
Contract.

4.2.4 For Additional Engineering described in Section 5, Paragraph
5.1.1, Owner shall pay Engineer for the fee negotiated at the
time the work is assigned by the method stipulated in the
contract amendment.

5.0 CHARACTER AND EXTENT OF ADDITIONAL ENGINEERING

5.1

St Charles Parish

The Owner reserves the right to request Engineer to provide

Additional Engineering and/or Additional Services described in

Section 5, Paragraphs 5.1.1 through 5.1.2.11 inclusive. It is mutually

understood that the Owner reserves the right to reevaluate any/all

interested Engineering Firms concerning Additional Engineering or

Additional Services as described in Section 5.0. The Owner shall

issue written authorization to the Engineer fo provide Additional

Engineering and/or Additional Services prior to the performance of

any Additional Engineering and/or Additional Services as described

in Section 5, Paragraph 5.1 through 5.1.2.11 inclusive.
5.1.1 Additional Engineering. Provide Basic Design and
Construction Engineering Services for a negotiated fee. The
fee for Basic Engineering Services related to the design and
construction for the associated work shall be negotiated at the
time the work is assigned and this Coniract shall be amended
to include that work in accordance with Section 4.0 of this
Contract.
5.1.2 Additional Services. Furnish or obtain from others Additional
Services of the following types. The fee for Additional
Services shall be authorized at the time the work is assigned
in accordance with Section 4.2 of this contract.
5.1.2.1 Providing necessary design topographic surveying
for the Project to obtain existing grading, locations
and dimensions of existing structures, and elevation
of critical elements.

5.1.2.2 Furnish survey personnel to lay out and stake out for
construction, giving line locations and grade stakes
at the required intervais.

5.1.2.3 Prepare to and serve as an expert witness for the
Owner in any litigation.

5.1.2.4 Furnish one or more full time Resident Inspectors
who will direct his and/or their efforts toward-
providing assurance for the owner that the
completed project will conform to the requirements
of the Contract Documents. This shall not be
construed as the actual direction of construction
work being performed by the Contractor, nor make
the engineers responsible for construction
techniques, sequences or procedures or the safety
precautions incident thereto. A written resume will
be submitted to the Owner for each Resident

14



Inspector assigned to the Project. The Owner retains
the right to disapprove the use of any Resident
Inspector the owner feels is, for any reason, not
qualified.

5.1.2.5 Act as the Owner’s representative in coordination of
and be present during negotiations between Owner
and other Governmental Bodies, Utility Companies,
Transportation Companies, etc. (Prepare necessary
data for such activities and review and make
recommendations on data submitted by such
agencies.)

5.1.2.6 Services resulting from significant changes in the
general- scope, extent or character of the Project or
its design including, but not limited to, changes in
size, complexity, Owner’s schedule, character of
construction or method of financing; and revising
previously accepted studies, reports, design
documents or Contract Documents when such
revisions are required by changes in laws, rules,
regulations, ordinances, codes or orders enacted
subsequent to the preparation of such studies,
reports or documents or are due to any other causes
beyond Engineer’s control as approved by Owner.

5.1.2.7 Providing renderings or models for Owner’s use.

5.1.2.8 Preparing documents in addition to those furnished
under Design Engineering and Construction Services
for alternate bids requested by Owner for
Contractor’'s work which is not executed or
documents for out-of-sequence work.

5.1.2.9 Providing any type of property surveys or related
engineering services needed for the transfer of
interests in real property.

5.1.2.10 Assistance in connection with re-bidding or
renegotiating contracts for construction, materials,
equipment or services.

5.1.2.11 Provide technical consultation and advice on the
completed project after the initial thirty (30) day start-
up period.

6.0 OWNERSHIP OF DOCUMENTS,

6.1

6.2
6.3

6.4

Documents including but not limited to plans specifications, maps,
basic survey notes, sketches, charts, computations and all other
data prepared or obtained under the terms of this authorization shall
become the property of the Owner and shall be made available for
Owner’s inspection at anytime -during the Project and, shall be
deiivered to the Owner prior to termination or final completion of the
Contract.

Engineer may retain a set of documents for its files.

Reuse of Documents. Any reuse of documents or materials without
written authorization or adaptation by Engineer to the specific
purpose intended will be at Owner’s sole risk and without liability or
legal exposure to Engineer or to Engineer’s independent
professional associates, subcontractors, and consultants.

No materials, to include but not limited to reports, maps or other
documents produced as a result of this Contract, in whole or in part,
shall be available to Engineer for copyright purposes. Any such
materials produced as a result of this Contract that might be subject
to copyright shall be the property of the Owner and all such rights
shall belong to the Owner, and the Owner shall be sole and excluswe
entity who may exercise such rights.

7.0 TERMINATION.

St Charles Parish
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7.1 This Agreement may be terminated by either party upon thirty (30)
days written notice.

7.2 The Engineer, upon receipt of such notice, shall immediately
discontinue all services in connection with the performance of this
Agreement and shall proceed to cancel promptly all existing orders
and contracts insofar as such orders or contracts are chargeable to
this Agreement.

7.3 The Engineer shall, as soon as practicable after receipt of notice of
termination, submit a statement showing in detail the services
performed and payments received under this Agreement to the date
of termination. i

7.4 The Owner shall then pay the Engineer promptly that portion of the
prescribed fee to which:both parties agree.

7.5  Failure to meet delivery dates stated in Contract sections 2.2.8, 2.3.3,
and 2.7.9 are considered substantial failures. (ADDED 2/02)

8.0 COMPLIANCE WITH LAWS AND ORDINANCE.
8.4 The Engineer hereby agrees to comply with all Federal, State and
Local Laws and Ordinances applicable to the work or services under
this Contract.

9.0 SUCCESSORS AND ASSIGNS
9.1 Owner and Engineer each bind himself, his successors, executors,
administrators and assigns to the other party to this Agreement, and
to the successors, execufors, administrators and assigns of each
other party in respect to all covenants of this Agreement.

10.0 INSURANCE

10.1 The Engineer shall secure and maintain at his expense such
insurance that will protect him and the Owner, from claims under
Workmen’s Compensation Acts and from claims for bodily injury,
death or property damage which may arise from performance of
services under this Agreement. Insurance for bodily injury or death
shall be in the unencumbered amount of $500,000.00 for one person
and not less than $1,000,000.00 for all injuries and/or deaths
resulting from any one occurrence. The insurance for property
damage shall be in the unencumbered amount of $250,000.00 for
each accident and not less than $1,000,000.00 aggregate.

10.2 The Engineer shall also secure and maintain at his expense
professional liability insurance in the unencumbered sum of
$500,000.00. 3

10.3 All certificates of insurance SHALL BE FURNISHED TO THE OWNER
and shall provide that insurance shall not be cancelled without ten
(10) days prior written notice to the Owner. The Owner may examine
the policies.

10.4 Engineer shall include all subcontractors and/or subconsuitants as
insured under its policies or shall furnish separate certificates for
each. All coverages for subcontractors and/or subconsultants shall
be subject to all the requirements.stated herein.

10.5 St Charles Parish shall be named as an additional insured on general
liability insurance policies.

10.6 For all purposes under Louisiana law, the principals of this Contract
shall be recognized as the statutory employer of all contract
employees as provided in LSA-R.S. 23:1061.

11.0 GENERAL.

111 The Engineer shall indemnify and save harmiess the Owner against
any and all claims, demands, suits or judgments for sums of money
to any party for loss of life or injury or damages to person or
property growing out of, resulting from or by reason of any negligent
act by the Engineer, its agent, servants or employees, while engaged
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11.2

1.3

11.4

11.5

11.6

11.7

11.8

upon or in connection with the services required or performed
hereunder.

While in the performance of services or carrying out other
obligations under this Agreement, the Engineer shall be acting in the
capacity of the independent contractors and not as employees of the
Owner. The Owner shall not be obligated to any person, firm or
corporation for any obligations of the Engineer arising from the
performance of their services under this Agreement. The Engineer
shall be authorized to represent the Owner with respect to services
being performed, dealing with other agencies and administrations in
order to perform the services under this Contract.

The Engineer warrants that he has not employed or retained any
company or person other than a bona-fide employee working solely
for the consultant, to solicit or secure this Contract, and that they
have not paid or agreed to pay any company or person other than
bona-fide employees working solely for the consultant, any fee,
commission, percentage, brokerage fee, gifts or any other
consideration, contingent upon or resuiting from the award or
making of this Contract. For breach or violation of this warranty, the
Owner shall have the right to annul this Contract without liability.
This Agreement being for the personal services of the Engineer shall
not be assigned or subcontracted in whole or in part by the Engineer
as to the services to be performed hereunder without the written
consent of the Owner.

Should either party to this Agreement have to file suit in order to
enforce the provisions of hereof, the losing party hereby agrees to
pay the attorney’s fees of the prevailing party.

No member of the Governing Body of the Owner and no other officer,
employee or agent of the Owner who exercises any functions or
responsibilities in connection with the planning and carrying out to
the Program, shall have any personal financial interest, direct or
indirect, in this Contract, and the Engineer shall take appropriate
steps to assure compliance.

No member of the Governing Body of the locality and no other public
official of such | locality, who exercises any functions or
responsibilities in connection with the planning and carrying out of
the Program, shall have any personal financial interest, direct or
indirect, in this Contract, and the Engineer shall take appropriate
steps to assure compliance.

The Engineer covenants that he presently has no interest and shall
not acquire interest, direct or indirect, in the project area or any
parcels therein or any other interest which would conflict in any
manner or degree with the performance of his services hereunder.
The Engineer further covenants that in the performance of this
Contract no person having any such interest shall be employed.

12.0 ACCESS TO SITE.

12.1

Owner shall be fully responsible for obtaining the necessary access
authorizations to allow Engineer, its agents, subcontractors and
representatives, to have access to all areas of public and private
property as required by Engineer in order to perform its services
under this Agreement.

13.0 WARRANTY.

13.1

13.2

St Charles Parish

Engineer warrants that it will perform its design services with the
degree of skill and to the standard of care required of the
engineering profession to meet all Federal, State and Local
requirements

if Engineering Services for project designed by Engineer does not
meet those requirements noted in 13.1 above, then to the extent that
this occurs as a direct result of Engineer’s failure to meet the
standard of care in its design services, Engineer will indemnify the
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Parish for Engineer’s share of the costs incurred to bring
Engineering Services for project to the limitations mandated.

13.3 The obligations expressed in 13.1 and 13.2 in no way limits the
Engineer’s obligations expressed elsewhere in this Contract.

14.0 EXCLUSIVE JURISDICTION AND VENUE
14.1 For all claims arising out of or related to this agreement, ENGINEER
hereby consents and yields to the exclusive jurisdiction and venue
of the Twenty-Ninth Judicial District Court for the Parish of St
Charles and expressly waives any (a) pleas of jurisdiction based
upon ENGINEER’S residence and (B) right of removal to Federal
Court based upon diversity of citizenship.

IN WITNESS WHEREOF, the parties to these presents have hereunto caused
these presents to be executed the day, month and year first above mentioned.

WITNESSES: ST. CHARLES PARISH

Larry Cochran
Parish President

WITNESSES: EVIRONMENTAL

lo
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EXHIBIT A

The following contract documents and specifications are to be assembled, bound
using plastic comb binders, and delivered to St. Charles Parish Public Works
Office. The contract document is basically the bid document with forms
completed according to the instructions below, and all project specifications that
were included in the bid document.

Five(5) contract documents with the following(in sequence):

Cover sheet prepared by engineer with stamp.

Copy of the Table of Contents from bid book.

Copy of the actual Advertisement for Bid showing all dates (section 00010).

Copy of Instructions to Bidders (section 00100) and Information Available to
Bidders (section 00200) from bid book.

Copy of the completed Bid Form from selected/winning bid (section 00300) and a
copy of all addendums.

Copy of the bid opening and tabulation forms.

Copy of the signed Bid Bond from selected/winning bid (section 00410} and its
corresponding power of attorney.

Copy of the completed Questionnaire from selected/winning bid (section 00430).
Copy of the Schedule of Suppliers from selected/winning bid (section 00450).
Original Non-Collusive and Non-Solicitation Affidavit signed, dated, and notarized
(section 00480). All books must have an originally signed document.

Original and current Corporate Resolution authorizing execution of contract
signed and dated (section 00485). All books must have an originally signed
document. The resolution on corporate stationary is acceptable as long as it
follows the wording of St Charles Parish’s standard form (section 00485).
Original signed agreement (section 00500) and not dated. Document will be dated
when Parish President signs agreement. Conftract price must agree with Bid Form
amount. Blanks in article 7 must also be completed. All books must have an
originally signed document.

Original Performance and Payment Bond (section 00610) completed, signed,
dated, and sealed. The date on page 00610-1 is to be left blank and will be dated
when the Parish President signs the agreement form. An original power of
attorney must accompany each bond document. All books must have originally
sighed documents.

Original certificate of insurance. Computer generated signature acceptable. The
Certificate must name St Charles Parish as an additional insured on all general
liability policies and the standard cancellation clause must read as follows:

“Should any of the above described policies be canceled or changed by
restricted amendment before the expiration date thereof, the issuing
Company will give thirty (30) days written notice to the below named
certificate holder.

Copy of the following documents from the bid document: Certificate of Owner’s
Attorney {section 00670); General Conditions, Supplementary Conditions, and
Second Supplementary Conditions {(sections 00700, 00800, 00801); and forms
Change Order, Certificate of Substantial Completion, Notice of Award, and Notice
to Proceed (sections 00806, 00808, 00810, 00812).

Copy of all Division 01 through Division 16 specifications that were included in the
bid document.

One(1) contract document with the following:

Cover sheet prepared by engineer with stamp and marked Court File Copy.

All the above documents except for General Conditions (section 00700),
Supplementary Conditions (section 00800), and Second Supplementary
Conditions (section 00801). Originals_specified above_are also required in this
book.
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EXHIBIT B

CONSULTING ENGINEERING
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EXHIBIT C

2017 FEE SCHEDULE
BASIC BILLING RATE SCHEDULE

I. PERSONNEL PER HOUR
A. Principal Engineer $165.00
B. Designer 125.00
C. Drafting 85.00
D. Computer Operator 52.00
E. Inspector 75.00
F. Secretary 60.00

. PROFESSIONAL ASSOCIATES

A. Engineer (Architectural, Electrical, Geotechnical, Mechanical, Structural, Civil)
B. Surveyor
C. Aerial Photographer

Actual charges x 1.15

1. SURVEYING SERVICES

A. Survey Crew ' $125.00
B. Professional Licensed Surveyor 100.00
C. CAD Technician 80.00

IV. DIRECT SURVEY COSTS

A. RTK GPS/Cross Sections $1,000/day
B. Survey Material Actual cost

V. REIMBURSABLE EXPENSES

A. Mileage $0.55/mile
B. Lodging Actual cost
C. Food Actual cost
D. Miscellaneous Actual cost

*Economy or equivalent accommodations used for all air, rail, or
bus transportation unless available and more costly arrangements
are approved in advance by Client. Reasonable efforts made to
minimize meal and lodging expenses.

V1. OTHER PROFESSIONAL SERVICES
Legal Representation / Expert Witness fee i $275.00/hour
All other professional services shall be negotiated on a need basis.

VII. OTHER

All fees listed herein are subject to change annually based on Federal inflation guidelines.
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2017-0136

.INTRODUCED BY: LARRY COCHRAN, PARISH PRESIDENT

(DEPARTMENT OF FINANCE)

ORDINANCE NO.

WHEREAS

WHEREAS,

An ordinance to amend the 2017 -Consolidated

Operating and- Capital Budget, Amendment No. 2, to

add '~ grant revenues ftotaling $2,245,752 and

expenditures totaling $16,606,267 for the Roads and

Drainage Fund - Fund 112 for- construction,

architectural/engineering, and other fees unexpended

in 2016 for various parish projects that were not

completed during 2016 as well as to add $75,000 to

Fund 102 — Parish Transportation for Road Manuals.
the 2017 St. Charles Parish Consolidated Operating and Capital Budget
was adopted November 1, 2016 by Ordinance No. 16-11-1, and amended
January 24, 2017 by Executive Order No. 2017 01, and amended
March 6, 2017 by Ordinance No. 17-3-2; and,.
the Parish Council has taken under consideration the study of
Amendment No. 2 to the St. Charles Parish Consolidated Operating and
Capital Budget for fiscal year 2017 to add from the 2016 Unexpended

Fund Balance, including grant revenues totaling $2,245,752, for

construction, architectural/engineering and other fees for: Fund 112 —

‘Roads and Drainage — Drainage, Account No. 112-420260, in the amount

of $13,748,254; Fund 112 — Roads and Drainage — Paved Streets,
Account No.112-420210 in the amount of $1,232,730; Fund 112 — Roads
and Drainage ~ Sidewalks, Account No. 112-420230 in the amount of

$1,625,283, and Fund 102 Parish Transportation in the amount of $75,000 - -

for Improvements Other than Buildings, all of which are for the projects as
shown by the Revision Schedule. .

THE ST. CHARLES PARISH COUNCIL HEREBY ORDAINS:
' SECTION I. That in accordance with the provisions: of Article V, Sections D, E,
and F of the St. Charles Parish Home Rule Charter and with the Louisiana Local
Government Budget Act (R.S. 39:1301 et. seq.), the St. Charles Parish Council does
hereby amend the 2017 St. Charles Parish Consolidated Operatlng and Capital Budget ’
as amended, as per "Exhibit A".

The foregoing ordmance having been submrtted to a vote, the vote thereon was

as follows:

A‘nd fhe ordinance was declared adopted this day of ' , 2017,
to become effective five (5) days after publication in the Official Journal.

CHAIRMAN:

SECRETARY:

~ DLVD/PARISH PRESIDENT:

* APPROVED:

DISAPPROVED:

PARISH PRESIDENT:

- RETD/SECRETARY:

AT:

RECD BY:
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2017-0137

INTRODUCED BY: LARRY COCHRAN PARISH PRESIDENT

ORDINANCE NO.

WHEREAS,

WHEREAS,
WHEREAS,

WHEREAS,

(DEPARTMENT OF PARKS AND RECREATION)

An ordinance to approve and authorize the

execution of an Agreement between St. Charles

Parish and Messina’s Catering, Inc., to provide

Professional Catering, Services at the Edward A.

Dufresne Community Center. :
Professional Catering Services are needed in order for the Parish to
accommodate rental functions at said facility; and,
the Parish advertised a Request for Statements of Qualifications; and,
Messina’s Catering was the only respondent and met all qualifications;
and,
it is the desire of the Parish and Messina’s Catering, lnc to enter into an
Agreement for said services.

THE ST. CHARLES PARISH COUNCIL HEREBY ORDAINS: . ..
SECTION L. That the Agreement between 3t. Charles Parish and Messina's
Catering, Inc., to provide Professional Catering Services at the Edward A. Dufresne
Community Center is hereby approved and accepted.
SECTION Il. That the Parish President is hereby authorized to execute said
Agreement on behalf of St. Charles Parish and to act on behalf of St. Charles Parish in
all matters pertaining to said services.

as follows:

The foregoing ordinance having been submitted to a vote the vote thereon was

'And the ordinance was declared adopted this _day of , 2017,
to become effective five (5) days after publication in the Official Journal.

CHAIRMAN: _

SECRETARY:

DLVD/PARISH PRESIDENT:

APPROVED:

PARISH PRESIDENT:
RETD/SECRETARY:

AT:

DISAPPROVED:

RECD BY:




PROFESSIONAL CATERING SERVICES AGREEMENT

EDWARD A. DUFRESNE COMMUNITY CENTER

This Agreement made by and be’rween S1. Charles Parish, located: at 15045 River Road, Hahnville,
Louisiana 70057, herein represented by Larry Cochran, hereinafter referred to as OWNER and Messina's
Catering, Inc. located at 2717 Williams Blvd., Kenner, Louisiana 70065, herein represented by George
Messing, President, duly authorized by Resolution atfached herefo and made a part hereof, hereinafter

referred to as the CONTRACTOR.

The OWNER does enter info this Agreement for the engagement of professx@nol catering services at
the Edward A. Dufresne Communl’ry Center, 274 Judge Edward Dufresne Parkway, Luling, Louisiana
70070, on the followmg terms and conditions: - .

1. DEFINITIONS

A.

E.

F.

CATERING

The serving of food and beverages at functions at the Edward A. Dufresne Community
Center.

GROSS BILLINGS

The total ¢osts billed by the CONTRACTOR to its CLIENTS, and includes food and beverages
(alcoholic and non-alcoholic content) and o’rher cosis and gratuities, but does not include
sales tax.

DONATED GOODS AND SERVICES ,

Any food and beverage {alcoholic and non-alcoholic) provxded by the CONTRACTOR to its
CLIENTS at the Edward A. Dufresne Community Center as a donation of any sort.
SUBCONTRACTOR

A professional company that has the expertise to provide food and beverage servnces of
such specmcohons and presen’rohon that the CONTRACTOR does not possess.

CLENT

A person and/or persons or entity who leases the Edward A. Dufresne Community Center.
GOVERNMENTAL DEPARTMENTS

Those Departments that report directly to the Parish President.

2. GENERAL

A,

The effective date of this Agreement shall be from May 1, 2017 thru May 1. 2018. This
Agreement may be extended for two additional one-year periods at the option of the Parish

- President. This can be executed with extension letters sent to the CONTRACTOR.

C.

All terms and provisions contained in the “Operations Manual” as specified for the Edward A.
Dufresne Community Center are applicable to this Agreement. CONTRACTOR
acknowledges receipt of the Operations Manual and agrees to abide by its terms or any
modifications thereto. OWNER shall impose any reasonable additional policies, procedures
and regulations which may be necessary for the overall interest of the facility.

This. Agreement is non-exclusive. CONTRACTOR shall abide by cny and all cxrrongemem‘s
mc:de by the OWNER with a Govemmem‘al Department.

.t

3 SERVICES OF THE CONTRACTOR

A.
B.

C.

CONTRACTOR shall provide professxoncl catering services as hereinafter provxded and To
properly plan and execute the work assigned. -~

Catering services consist of the work deﬂned in the Scope of Work, o‘n‘oched hereto as
Exhibit A and incorporated herein.

CONTRACTOR  shall coordinate with the OWNER's. demgna’red represenTohve(s) in
documenting the terms and conditions, which will be opphcoble when the CONTRACTOR
has been engaged by the CLIENT to perform cafering services at ’rhe fccnn‘y

CONTRACTOR shall submit an annud! financial statement.



Catering services provided by the CONTRACTOR shall be performed in accdrdance with
generally accepted professional catering practice.

Catering services shall be provided between the hours of 7 A M. -10 P.M. for preparation and
8 A.M.-12 A.M. for services for a function.

. All food and beverage shall be expertly prepared and presented by individuals that have

been food safety cerfified in -a professional manner based on public facility industry
standards. No one ‘'under the age of eighteen {18) years is allowed in the kitchen ‘and/or

. concessions areq.

CONTRACTOR shall obfain and maintain all licenses cmd/or permn‘s required under Local,

- State, and Federal law with regards to the serving of alcoholic beverages and catered food

A.
B. .

h

and beverages at the Edward A. Dufresne Communm/ Center. Copies of all required licenses
and permits shall be submitted to OWNER.

CONTRACTOR shall not commercially exploit by sale or dtherwise any item or article Wthh
includes any reference to St. Charles Parish or the Edward A. Dufresne Communn‘y Center
without prior written consent of the OWNER. A

CONTRACTOR shall ensure that all employees serving cllcoho! and/or bor%endmg possess a
current. and valid bartender's card known as a Responsible Vendor Card from the State of
Louisiana on their person(s) at the ‘rlme of service.

- SERVICES OF THE OWNER/EDWARD A. DUFRESNE COMMUNITY CENTER

Provide full information as to the requirements and standards of services.

Guarantee access to and make all provisions for CONTRACTOR to enter the Edward A.
Dufresne Community Center as required for' performing the services based on
predetermined scheduled fimes.

OWNER shall coordinate with CONTRACTOR in documenting the terms and conditions, which
will be applicable when OWNER and CONTRACTOR have been engaged by the CLIENT.

- OWNER shall maintain its kitchen inventory and equipment in proper worklng order, subjed

fo general wear-n-tear.

OWNER shall maintain all kitchen safety equipment and mspec’nons as regulated by Federal,
State and Local guidelines.

OWNER shall have a dumpster on site at all fimes for disposing of items, with the excepfion of
seafood remains which CONTRACTOR will dispose of off-site.

OWNER shall have a minimum of one employee present at the facility when CONTRACTOR is
on-site.

OWNER will provide the fo!lowmg utilities: electricity, gas, water, cmd garbage pickup.
OWNER reserves the right to utilize a caterer outside of this Agreement without notifying the
CONTRACTOR (i.e. Governmental Departments).

OWNER shall provide CONTRACTOR with a minimum of one day nofice prior to the date of
usage by OWNER. '

5. COMPENSATION

A.

Compensation for Catering Services
A yvearly fee of $1,000.00 shall be collected at the signing of this Agreement and at the
start of each rénewal. period from CONTRACTOR to allow their establishment to remain
on the approved in-house caterer list and utilize the in-house equipment. If for reason(s] -
beyond the control of either party,i.e., Act of God, the conTrocT is ’rermlncted the yearly
fee shall be pro -rated from the time of cancellation. :
Commissions shall be paid by CONTRACTOR to OWNER of gross billings less sales tax.
o All Catered Functions . 18%
e Drop-off, "Hosted" & "Cash" Bar Functions 15%
» Donated Goods & Services 17%



i CONTRACTOR shall submit a statement of GROSS BILLINGS for catering services
actually rendered for each catfered function in the prior month fo the OWNER and a
check in the amount of the OWNER's commissions on or before the twentieth (20th)
day of the each month. Statements should dlso include signed copies {by CLIENT and .
CONTRACTOR) of any subsequent charges or additional purchases not previously
submitted.

B. All payments should be made 1o Si. Charles Parish and mailed to 274 Judge Edward
Dufresne Parkway, Luling, Louisiana 70070 or dropped off during normal business hours,
Monday-Friday 8:30 A.M.-4:00 P.M. on the effective date of this Agreement.

4. RECORDS

A. At any fime during this. Agreement cnd from time to time, The OWNER or n‘s designated

. representative(s) may audit, with seventy-two (72) hours prior notice to CONTRACTOR, all
accounting and financial records and procedures of CONTRACTOR: and all. funds and
accounts governed by this Agreement. The audit will take place during norral business
hours af 274 Judge Edward Dufresne Parkway in Luling or such place as the records shall be
kept and maintained by the CONTRACTOR. Any discrepancies shall be noted, except in
cases of theft, criminal conduct actionable fraud (as opposed to negligent
misrepresentation)  gross negligence, willful or wanton misconduct or (with respect to
handling funds or financial obligations) CONTRACTOR shall have thirty (30) days within which
to comply with proper procedures and reconcile all discrepancies. Failure of the OWNER 1o
note any discrepancies with respect to CONTRACTOR'S accounting and financicl
procedures shall not relieve CONTRACTOR of its obligation to comply with the accounting
requirements contained in this Agreement or with the provisions of this Agreement. If the
audit determines that the computation of GROSS BILLINGS is understated by five percent or
more,- affecting the commissionable amount which shall be properly accounted for as
GROSS BILLINGS to the OWNER, the CONTRACTOR shall bear the costs of the audit.

B. CONTRACTOR shall mainiain pertinent records for duration of this Agreement or a greater
amount of time, if required by law.

7. EQUIPMENT

A. CONTRACTOR shall be held responsnble for any and all damages to the’ kitchen/storage
areas and the equipment housed in those areas outside of general wear-and-tear. The
vearly fee allows CONTRACTOR to ulilize the in-house equipment as needed and the kitchen
storage .to house food, beverage and/or additional equipment required fo perform catering
services at the facility. CONTRACTOR shall allow OWNER to utilize any equipment in the
kitchen and/or storage areas af OWNER's discretion. OCWNER acknowledges the exclusion of
any and all food/beverages stored at the facility that is owned by CONTRACTOR. The
CONTRACTOR selected by the client fo provide catering services for their function will be
allotted four hours directly following the completion of the said function fo remove dll items
owned by the CONTRACTOR from the premises, unless they have received prior written

_ consent for an extended time frame from the OWNER.

B. OWNER is not responsible, for theft of any of the CONTRACTOR's food, beverages,
eguipment, materials and/or supplies.

C. CONTRACTOR shall coordinate with and obtain approval from the OWNER pnor to the’
installation of immovable or “hard wired’ equipment.

8. TERMINATION
A. This Agreement is effective upon execution of this document and may be Termlno’red by
gither parly, at will, upon thirty (SO) days written notice. CONTRACTOR shall remain
responsible to OWNER for all obligations incurred by it prior fo OWNER'’s receipt of such
notice of termination.



B. The following may result in, termination of this Agreement at the sole discretion of the OWNER:
L A history of poor service, customer complaints, or uncooperdtive working relationship
with the OWNER's staff. :

. Steering functions away from the facility. ‘

Hl. Failure of the CONTRACTOR to comply with the commissions as stated herein.

IvV.  Cirifical citations resulting from inspections performed by the Louisiana Department of
Health and Hospitals.

V., Failure of CONTRACTOR to obtain and maintain all licenses and/or permits required
.under Local, State, and Federal law with regards fo the serving of alcoholic
beverages and catered food and beverages at the Edward A. Dufresne Community

" Center. '

vl Other i issues that cause the repuTa’non of the fccm’ry to be harmed.

9. SUCCESSORS AND ASSIGNS
This Agreement shall not be osmgnable by ex‘rher party. wx‘rhouf written consent of the other,
except for osggnmen’r resulting from merger, consolidation, or reorganization of the. assigning’

party.

10. INSURANCE

CONTRACTOR shall secure and. maintain at its expense such insurance that will protect it and its
employees and the OWNER, from claims under Workmen's Compensation Acts (signed waiver
of subrogation} and from claims for bodily injury, death or property damage which may arise
from performance of services under this Agreement. Insurance for bodily injury or death shall be
in the amount of ONE MILLION DOLLARS NO/100 {$1,000,000.00) per occurrence {no combined
limit) and noft less than TWO MILLION DOLLARS NO/100 ($2,000,000.00) for all injuries and/or
deaths aggregated.

The insurance from property damage shall be in the amount of ONE MILLION DOLLARS NG/100
($1,000,000.00) for each accident (no combined limit) and not less than TWO MILLION DOLLARS
NO/100 ({$2,000,000.00) aggregate. CONTRACTOR shall also secure and maintain at his expense
generadl liability insurance in the sum of ONE MILLION AND NO/100 {$1,000,000.00). Umbrella
Liability coverage or excess liability coverage may be used to meet the minimum requirements.
All certificates of insurance shall name the OWNER as an additional insured and shall be
furnished to the OWNER within ten {10) days prior to the effective date of this Agreement, and
shall provide that insurance shall not be cancelled without ten (10) days prior written nofice to
the OWNER. OWNER may examine the poilicies.

11. INDEMNIFICATION
CONTRACTOR shall conduct ifs ochvx’rles upon the premises scfely 'CONTRACTOR agrees to
defend, indemnify, save and hold harmless the OWNER, from and against any and all claims,
demands, expenses and liabilities arising out of injury or death to any persons or damage, loss or
“destruction of property which may occur on or in any way grow out of any act or omission of -
CONTRACTOR. This indemnification shall apply to any employees. CONTRACTOR assumes full
responsibility for the acts and conduct of all persons admitted to the premises by consent of
CONTRACTOR and CONTRACTOR agrees to pay in full any damages/destruction of the facility or
premises resulting from CONTRACTOR's use or occupancy thereof, or from persons participating,
- attending or working by this Agreemen’r. '

12. WARRANTY
CONTRACTOR warrants that he will perform the services with the degree of skill and to the
standard of the care required of the catering services profession and to meet all Federal, State
‘and Local requirements.



13. COMPLIANCE WITH LAWS AND ORDINANCES
CONTRACTOR hereby agrees to comply with all Federal, State and Local laws and Ordinances
applicable 1o the work or services under this Agreement. If any dispute arises regarding this
Agreement venue shall be in the 29t Judicial District Court, in and for the Parish of St. Charles,

State of Louisiana. .
If any portion of this Agreement is found invalid, it does not affect the remaining portfions of this

Agreement.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement in multiple copies, each éf
which shall be deemed to be an original, as of the date and year first written in-this Agreement.

ATTEST: : _ o St. Charles Parish

By: Larry Cochran
Parish President

ATTEST:  Messind’s Catering, Inc.

By: George Messina
President




-

EXHIBIT A: SCOPE OF WORK

The Agreement is relating to prowdmg food, beverage, and/or alcoholic beverage services by the
CONTRACTOCR for the functions that are to take place at the Edward A. Dufresne Community Center.

SCOPE OF WORK

1.

el

10.

CONTRACTOR shall promptly provide written notice to OWNER during normal business hours 8:30
A.M.-4:00 P.M. Monday-Friday upon execution of a confract ’ro provide catering services at the
facility.

CONTRACTOR will coordinc’re all work with the OWNER's designated representative s).
CONTRACTOR has been deemed qualified and capable by OWNER to provide such food and
beverage services for functions authorized under separate rental agreements with third parties
for use of the facility.

CONTRACTOR's Agreement with Vrs CLIENT shall be for a prearranged guaranfeed price. Cash
sales for food, beverage, and/or alcoholic beverages by the CONTRACTOR, not included on the
CLIENT'S original signed invoice, are prohibited at the function without prior approval from
OWNER's designated representative(s). CONTRACTOR shall provide OWNER with a detailed
menu agreed upon between the CONTRACTOR and the CLIENT a minimum of two weeks prior
to the function date. CONTRACTOR is responsible for providing materials for the CLIENT to
remove leftover food immediately following a function.

If It becomes necessary for the CONTRACTOR to use a SUBCONTRACTOR, the OWNER urges
CONTRACTOR to use St. Charles Parish or Louisiana vendors, including small and emerging
businesses. In all functions, any SUBCONTRACTOR used by CONTRACTOR should be idenfified
prior to a function date to OWNER's designated representative(s). SUBCONTRACTORS are bound
by the terms of this Agreement. CONTRACTOR shall assume total responsibility for compliance.
CONTRACTOR shall employ, frain and closely supervise all persons necessary to the operations of
the business hereunder and shall hire qudlified and experienced personnel to provide all services

.appropriate for the operations granted herein. Al persons hired and employed by

CONTRACTOR shall be the sole and exclusive employees of CONTRACTOR and shall be paid by
CONTRACTOR. CONTRACTOR shall pay all employment taxes. CONTRACTOR shall see that
employees who serve and dispense alcoholic beverages shall be trained and educated as to
alcohol abuse awareness and shall receive required State and Parish alcohol training and
cerfification. CONTRACTOR'S employees shall be appropriately attired during all functions,
including drop off functions. The OWNER shall have the right fo require CONTRACTOR fo
permanently remove any of the CONTRACTOR's persorinel if their performance and/or attire are
deemed unsatisfactory by the OWNER's designated representative(s) or CONTRACTOR ifself.

Use of the kifchen for preparation of food and/or beverage(s) for a function that is being held at
another venue is strictly prohibited and may be cause for termination of this Agreement.

No grease will be drained into the facility's sanitary system as a result of food service operations.
CONTRACTOR is responsible for cleaning all areas used by CONTRACTOR immediately following
a function. CONTRACTOR must complete the cleanup checklist and have it signed off on by the
OWNER's designated representative(s) prior 1o leaving the premises. All of the CONTRACTOR's
equipment may be neatly stored in the kitchen storage closet for the duration of the said
function except when in use. CONTRACTOR is responsible for all frash generated in connection
with a furiction to be disposed of in the dumpster immediately following the completion of a
function. CONTRACTOR must replace appropriate garbage bags in all emptied frashcans with
bags stored in the centers janitorial closet. All seafood refuge must be disposed off-site of the
Edward A. Dufresne Community Center premises. Failure fo keep the kitchen, concessions and
assigned storage room clean and orderly will result in a biling of one-hundred fifty dollars {$150)
minimum cleanup fee, plus any other necessory and reosonable costs, which the CONTRACTOR
hereby agrees to pay on demand.

CONTRACTOR shall ensure that ail equipment, materials and supphes for catered functions arrive
with CONTRACTOR at setup time, which will be predetermined per function. All equipment and



supplies not expressly stated to be provided by the faciiity shall be the sole responsibility of the
CONTRACTOR. No deliveries will be received by the fctcnln‘y CONTRACTOR will be solely
responsible fo méve the CONTRACTOR's equipment and will not call on the facilities personnel
for that purpose. Food, equipment and supplies will be loaded and unlcaded through the
service drive entrance. Larger items will be required o enter through the overhead door in the -
gymnasium. If the CONTRACTOR would like food and beverage deliveries fo come to the facility,
they will be required to get prior approval from the OWNER's designated representative(s) and
must be received by CONTRACTOR's personnel. OWNER is not responsible for food and
beverage stored in the facilifies kitchen and/or storage closet. Storage of items are permitted for
the reserved time frame dllotted 1o the CONTRACTOR preforming catering services for a function
and no time prior or following, unless prede’rermlned by the OWNER. '

11. The CONTRACTOR must provide and store a minimum of two temperature gauges adequate for
food preparation at the facility whenever preforming catering services at the center. In addition,
the CONTRACTOR must provide liferature, hand soap, paper products, test strips and chemicals
required for food safety and these items mus1L be properly hung, labeled and stored at all times
in the kitchen.



